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gjpg;ghrpupaH Fwpg;G 

,yq;if E}yfr; rq;fj;jpd; 2017 – 2022 %Nyhghaj; jpl;lj;jpw;fikthf ,yq;if 

E}yfr; rq;f gjpg;Gf; FOtpdH IFLA vdg;gLk; E}yf rq;fq;fs; kw;Wk; 

epWtdq;fSf;fhd rHtNjr $l;bizaj;jpdhy; gpuRupf;fg;gl;l GyikrhH mwpf;iffs; 

ehd;fpidr; rpq;fs kw;Wk; jkpo; nkhopfspy; nkhopngaHf;Fk; jpl;lj;jpid 

Muk;gpj;jdH.  

 

RNjr nkhopfspy; fhzg;gLk; E}yftpay;; kw;Wk; jfty; tpQ;Qhd Jiw rhHe;j 

gjpg;Gfspd; gw;whf;Fiwf;; fhuzkhf mj;Jiw rhHe;j khzth;fSk; E}yfHfSk; 

vjpHNehf;Fk; ,lHghLfis jtpHg;gjidf; Fwpf;Nfhshff; nfhz;L ,k;nkhopnaHg;G 

Kaw;rp Nkw;nfhs;sg;gLnkd rq;fj;jpd; %Nyhghaj; jpl;lj;jpy; Fwpg;gplg;gl;Ls;sJ. 

NkYk;> rHtNjr juj;jpyhd jfty;fis E}yfHfSf;Fk; E}yftpay;; jfty; 

tpQ;Qhd Jiw khzth;fSf;Fk; toq;FtJ ,j;jpl;lj;jpd; kw;WNkhH Fwpf;Nfhshf 

mikfpd;wJ.  

 

,k;nkhopnaHg;G jpl;lj;jpd; %yk; jkpo; nkhopahf;fk; nra;ag;gl;l “mupa E}y;fisAk; 

ifnaOj;Jg;gbr; Nrfupg;Gf;fisAk; vz;zpkg;gLj;jYf;fhd jpl;lkply; 

topfhl;Ljy;fs;” vDk; E}yf rq;fq;fspd; rHtNjr $l;biza (IFLA) Mtzj;jpd; 

%yk; E}yfHfSk; E}yftpay;; kw;Wk; jfty; tpQ;Qhd Jiw rhHe;j khzth;fSk; 

Vida thrfHfSk; mupa E}y;fisAk; ifnaOj;Jg;gbr; Nrfupg;GfisAk; 

vz;zpkg;gLj;jy; njhlHghd mwptpidg; ngw;Wf;nfhs;thHfs; vd ehk; cWjpahf 

ek;Gfpd;Nwhk;.  

 

,j;jpl;lj;jpd; ntw;wpf;fhf xj;Jiog;Gk; cjtpAk; ey;fpa gjpg;ghrpupaH 

FOtpdHfSf;Fk; nka;g;Gj; jpUj;jk; Nkw;nfhz;l Nkw;ghHitahsHfSf;Fk; vdJ 

ed;wpfisj; njuptpj;Jf; nfhs;fpd;Nwd;. mj;Jld;> ,k;nkhopahf;fj; jpl;lj;jpid 

Kd;ndLj;Jr; nry;y Mf;fKk; Cf;fKk; mspj;j  ,yq;if E}yfr; rq;fj;jpd; 

kjpg;gpw;;Fupa jiytpf;Fk; epUthff;FO mq;fj;jtHfSf;Fk; vdJ cskhHe;j 

ed;wpfs; cupj;jhfl;Lk;.  

 

ePjh jkae;jp gPup]; 

jiyik gjpg;ghrpupaH 

,yq;if E}yfr; rq;fk; 
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mwpKfKk; Nehf;nfy;iyAk; 
 
mwpKfk; 
 
Ehyf Nrfupg;Gfis vz;zpkg;gLj;jyhdJ (digitization) nghJkf;fs; jfty;fis 
fz;lwptjw;Fk; Muha;r;rpfis Nkw;nfhs;tjw;Fkhd toptiffis 
khw;wpaikf;fpd;wJ. Ehyfq;fs; jkJ vz;zpkr; Nrfupg;Gf;;fis cyfshtpa 
uPjpapy; mZFtjw;fhd toptiffis Vw;gLj;jpf; nfhLf;f Ntz;ba 
nghWg;Gilikiaf; nfhz;Ls;sd. nghJkf;fs; mjid tpUk;GtJld; 
fw;wwpe;NjhUk; mjidNa vjpu;ghu;f;fpd;wdu;. ,izakhdJ Gtpapay; ,ilntsp> 
nghUshjhur; #oy;fs;> murpay; tiuaiwfs; kw;Wk; fyuhr;rhu mk;rq;fshy; 
Vw;gLj;jg;gl;bUe;j ghuhk;gupaj; jilfis cilj;J jftiy mZFtjw;fhd 
toptiffis Vw;gLj;jpAs;sJ. gy;tifg;gl;l %yq;fs; kw;Wk; 
tplag;gug;Gf;fspypUe;J Muha;r;rp tsq;fisg; ngUf;Ftjw;Fk;> vz;zpk 
vOj;Jf;fisAk; gbkq;fisAk; (texts and images) ifahStjw;Fk; Vw;w tifapy; 
ngUk;ghYk; Gjpa njhopy;El;gq;fspd; Mw;wyhy; Jhz;lg;gl;l Gjpa Jiwfspy; 
Muha;r;rpfs; tsu;e;J nry;fpd;wd.  
 
vz;zpkg;gLj;jyhdJ (digitization) nghJthd Ehyfr; Nrfupg;Gfis tpl mupjhd 
kw;Wk; tpNrl Nrfupg;Gf;fis fz;lwpAk; jd;ikiaAk;> gad;ghl;ilAk; ngupJk; 
khw;wpaikf;fpd;wJ. ,r;Nrfupg;Gfs; mZfj;jf;fdthf khwpaJk; gpujhd 
tskhfpd;wd. vz;zpkg;gLj;jy; (digitization) ,y;yhky;> mupjhd kw;Wk; tpNrl 
Nrfupg;Gfs; mwpag;glhjhdthfTk; ntspf;nfhzug;glhjdthfTk; cs;sd.  
 
gy Ehyfq;fs; “ghupa vz;zpkg;gLj;jYf;fhd (mass digitization)”  nrad;Kiwfis 
Nkw;nfhz;Ls;s mNjrkak;> jdpj;Jtkhd> mupa kw;Wk; mr;rplg;glhj 
tbtikg;Gf;fSf;F tpNrl ftdKk; gy;NtW tifg;gl;l eilKiwfSk; 
NjitahfTs;sd. ,t;topfhl;Ljy;fspd; Nehf;fq;fspy; xd;W ,t;tpilntspia 
epug;GjNyahFk;.  
 
,t;topfhl;Ljy;fs; mupa kw;Wk; jdpj;Jtkhd %yq;fSf;fhf vz;zpkg;gLj;jy; 
fUj;jpl;lk; xd;wpd; jpl;lkpLifapy; <Lgl;Ls;s> fUj;jpl;l Kd;nkhopTfisr; 
nra;fpd;w Ehyfj; jiytu;fs; kw;Wk; Muha;r;rpahsu;fs;> fUj;jpl;lq;fisj; 
jpl;lkpl;L epiwNtw;WNthu; kw;Wk; tpNrl Nrfupg;Gf;fspd; vz;zpkg;gLj;jYf;F 
MjuT toq;Ffpd;w epjp toq;fy; epWtdq;fs; cs;slq;fpa ahtiuAk; Nehf;fhff; 
nfhz;lit.   
 
 
Nehf;nfy;iy 
 
vz;zpkg;gLj;jyhdJ Ehyfr; Nrfupg;Gfs;> Nritfs; kw;Wk; je;jpNuhghaj; 
jpl;lkpliy ehk; ifahSfpd;w topKiwia ngupJk; khw;wpaikj;Js;sJ. ,jd; 
tpisthf> vz;zpkg;gLj;jy; topfhl;Ljy;fs; gy;NtWgl;l tbtq;fspy; ru;tNjr> 
Njrpa> cs;@u; kw;Wk; epWtd kl;lq;fspy; fle;j Ie;J tUlq;fspy; 
tpUj;jpaile;Js;sJld; mit ahTNk gbg;gbahf njhlu;e;J tsu;r;rpailaj;jf;f 
rpwg;ghd eilKiwfisg; gpujpgypf;fpd;wd. ,t;topfhl;Ljy;fspy; rpy tpupthdjhf 
cs;s mNjrkak;> Vidait kpfTk; RUf;fkhditahfTk; Vida %yq;fisf; 
Fwpj;J epw;gitahfTk; cs;sd. NkYk; kw;wait tpNrl Clfj;Jf;fhd 
vz;zpk epakq;fspy; ftdQ;nrYj;Jk; mNjrkak;> rpy mjpf Neu;j;jpahd 
vz;zpkg; ghJfhg;G epfo;r;rpj;jpl;lq;fSf;fhd Njitfspy; ftdk; nrYj;Jfpd;wd.   
mLj;JtUk; xt;nthU MtzKk; Kd;datw;iw KOikahfg; gpujpaPL 
nra;ahtpbDk; Nkk;gLj;Jtjw;F vj;jdpf;fpd;wd. ,t;topfhl;Ljy;fis 
jahupj;Js;s gzpf;FOthdJ ,k;Kd;da Kaw;rpfis Ma;Tnra;Js;sJld; mupa 
kw;Wk; tpNrl Ehyfr; Nrfupg;Gf;fSf;fhd vz;zpkg;gLj;jy; fUj;jpl;lq;fisj; 
jpl;lkpLjYld; njhlu;Gila tpNrl Njitfis Kd;dpWj;jty;y xU gue;Jgl;l 
Mtzj;ij vOJtjw;F Kaw;rpj;Js;sJ.   
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njhopy;El;g mk;rq;fs;> vz;zpk mfg;glj;Jiff;fhd (capturing) tpNrl 
Kiwikfs; my;yJ vz;zpkg; ghJfhg;gpy; ftdj;ijr; nrYj;JtjpYk; ghu;f;f> 
,t;topfhl;Ljy;fshtd tpUk;Gfpd;w ngWNgWfisAk; epiyj;jpUf;fj;jf;f 
tpisTfisAk; va;Jtjd; nghUl;L nfhs;ifuPjpahd jpl;lkply; kw;Wk; 
rhj;jpakhd ghtidahsu;fSldhd $l;biztpNyNa ftdj;ijr; 
nrYj;Jfpd;wd. mit tpNrl Nrfupg;G Kfhikahsu;fs;> fhg;ghl;rpahsu;fs; 
kw;Wk; Muha;r;rpahsu;fspd; Nehf;fj;ij mbg;gilahff; nfhz;L vOjg;gl;Ls;sd. 
mj;Jld; mit KOikahd cs;slf;f Ma;T my;yJ “njhifahd juTfspd;” 
ghupa Nrfupg;Gfs; Njitg;gLfpd;w vz;zpk Ma;Tfisj; jw;NghJ 
Nkw;nfhz;Ls;s ghtidahsu;fspd; Njitfis jpUg;jpg;gLj;j Kay;fpd;wd. 
NkYk; mit kPsg;-gad;glj;jf;fdTk; vjpu;fhyj;jpYk; Ma;Tg; ngWkjpiaf; 
nfhz;L njhlug;glj;jf;fdTkhfpa epiyj;jpUf;Fk; ,irthfj;jf;f vz;zpkr; 
Nrfupg;Gf;fis (adaptable digital collection) cUthf;Ffpd;w njhopy;rhu; 
epGzu;fSf;Fk; njhopy;rhuh epGzu;fSf;Fk;  cjTk;.    
 
jdpj;Jtkhd nghUs;fis tpl vz;zpk Nrfupg;Gf;fspd; cUthf;fj;jpw;Fk; 
fz;Lgpbg;gjw;Fk;; Kf;fpaj;Jtk; nfhLf;fg;gLfpd;wJ. mupa kw;Wk; jdpj;Jtkhd 
Nrfupg;Gf;fspd; vz;zpkg;gLj;jyhdJ rpf;fyhdJ. jdpahd ngsjPfg; nghUspd; 
gy;NtW ghfq;fspDs; khj;jpuky;yhJ> KOikahd Nrfupg;GfSf;fpilNaAk; 
ngsjPf> mwpTrhu; kw;Wk; #o;epiyrhu; njhlu;Gfisg; NgZtjw;F Kf;fpakhdJ. 
Vndd;why; ghtidahsUf;fhf ,j;jifa njhlu;Gfisg; NgZjyhdJ 
ngUk;ghYk; tpNrl kPj;juTfisAk; (metadata) mNj Nghy; ntt;NtW 
fz;Lgpbg;GfisAk; kw;Wk; mbg;gilfisAk; cs;slf;Ffpd;wJ. Nkyjpfkhf> 
ghtidahsu; vz;zpkg; gpujpaPl;bd; ek;gfj;jd;ikiaAk; Neu;j;jpiaAk; kjpg;gPL 
nra;tjw;F VJthf Nghjpa #o;epiyrhu; jfty;fisAk; kPj;juTfisak; 
nfhz;bUj;jy; Ntz;Lk;. ek;gfj;jd;ikiaAk; njhlu;ghly; rhjdj;ijAk; 
Ngzpf;nfhz;L> #o;epiyf;Nfw;g KOikahd Nru;f;ifiaAk; 
Kw;nfhz;LtUtjw;fhd Mw;wYf;F> ftdkhd fUj;JUthf;fKk; jpl;lkplYk;> 
Muk;g jahu;g;gLj;jy;> gy njhlu;Gila nraw;ghLfis epiwNtw;Wjy; kw;Wk; gy 
Ehyf myFfSldhd $l;bizT Mfpad NjitahfTs;sd.   
 
,t;topfhl;Ljy;fspy; cs;slf;fg;glhj eilKiwfshtd tpNrl 
gad;ghLfSf;fhd ”uzkhd nghUs; (object) xd;wpd; ghfq;fis 
vz;zpkg;gLj;Jtjw;fhd eilKiwfs; my;yJ guhkupg;Gg; gFg;gha;T my;yJ 
njhopy;El;gj;jpd; %ykhd Muha;r;rpf;F Njitahd Kd;Ndw;wfukhd epwkhiy 
tpk;gkhf;fiy (spectral imaging) gad;gLj;Jjy; MFk;. mj;Jld; tpk;gkhf;fy; 
(imaging) njhopy;El;gq;fs;> Nfhit mikg;Gf;fs;> tpk;gg; gpuptY kw;Wk; tpNrl 
cgfuzk; njhlu;ghf $ba tpguq;fisf; nfhz;l jfty;fs; 
NjitahfTs;sikahy; ePz;lfhyg; guhkupg;gpd; nghUl;L tpk;gkhf;fiy 
topg;gLj;Jtij Nehf;fhf ,t;topfhl;Ljy;fs;  nfhz;bUf;ftpy;iy.  
 
ngWkhdq;fs;> nghJthd xOf;fnewpfs; kw;Wk; vjpu;ghu;f;Fk; ngWNgWfs; 
 
mupa Gj;jfq;fs; kw;Wk; tpNrl Nrfupg;Gfs; gFjpahdJ Mo;e;jhuha;e;J 
,t;tpjpKiwfis cUthf;fpAs;sikahy;> gfpug;gl;Ls;s gy;NtW epGzj;Jtg; 
ngWkhdq;fSk; vjpu;Nehf;Fk; ngWNgWfSk; ntspg;gLj;jg;gl;Ls;sd. mit 
jPu;khdk;-Nkw;nfhs;siy topg;gLj;Jtjd; nghUl;L nghJthd xOf;fnewpfshf 
,q;Nf ntspg;gLj;jg;gl;Ls;sd: 
 

• %y Mtzq;fisg; NgZtJld; thrfu;fs; mZFtjw;fhd toptifia 
Vw;gLj;Jtjw;fhd Ehyfj;jpd; flg;ghl;ilj; njhlUtJld; ghJfhg;gjw;fhd 
tplhKaw;rp. 

 

• Muha;r;rp %yq;fSf;F ,ytrkhd> cyfshtpa mZFifia toq;FjYk; 
rhj;jpakhdNghJ ghtidahsu;fs; vz;zpkg;gLj;jg;gl;l nghUs;fisAk; 
Nrfupg;Gf;fisAk; jutpwf;Ftjw;F Mtd nra;jYk;. 
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• mwpQu;fspd; NjitfSf;F czu;jpwidf; nfhz;bUj;jy; mwpQu;fSf;Fk; 
ghtidahsu;fSf;Fk; ,ilapyhd ciuahliy Cf;fg;gLj;Jjy;@ 
jpl;lkply; nraw;ghl;by; gq;Fgw;Wtjw;F miog;G tpLj;jy;. 

 

• ,aYkhdtiuapy; rhjpf;fty;y ngWNgWfs;> jpwe;j mZFif> 
Kd;Ndw;wfukhd guhkupg;G kw;Wk; Nrfupg;Gf;fSf;fhd mjpfupf;fg;gl;l 
ngWkhdj;Jf;fhf Kaw;rp nra;jy;.  

 

• rpwg;ghd eilKiwfs; kw;Wk; ntw;wpfukhd fUj;jpl;lq;fisf; 
fl;bnaOg;Gjy;> fUj;jpl;lj;jpd; rfy mtj;ijfspYk; mjhtJ Muk;gj; 
jpl;lkplypypUe;J ,Wjp kjpg;gPL tiu juf; fl;Lg;ghl;il epWTjy;. 

 

• gpujp vz;zpkg;gLj;jg;gl;l Mtzj;jpd; %yg;gpujpapd; fl;likg;igAk; 
#o;epiyiaAk; NgZjYk;> Fwpg;Ngl;Lg; gjpTld; kPs; njhlu;nghd;iwg; NgZjYk;.  

 

• “Njitg;ghl;Lf; Nfhupf;iffs;” njhlu;ghf mZfj;jf;f vz;zpkg;gLj;jg;gl;l 
Nrfupg;Gf;fspd;ghy; epu;tfpj;jy;. 

 

• fle;j fhyj;jpy; kiwf;fg;gl;bUe;j Nrfupg;Gfis mZFtjw;fhd 
toptifia Vw;gLj;Jtjd; nghUl;L vz;zpkg;gLj;jy; fUj;jpl;lq;fis 
Nkw;nfhs;Sjy;. 

 
Vw;Giu 
 
IFLA mupa kw;Wk; tpNrl Nrfupg;Gfs; gpupthdJ 3 tUlq;fSf;F Nkyhf 
topfhl;Ljy;fis cUthf;Ftjpy; jk;ik mu;g;gzpj;j gzpf; FOTf;Fk;> 
gy;NtW tiuTg; gjpG;gfisr; rPu;jpUj;jp Kd;Ndw;Wtjw;F cjtpa Vida 
gyUf;Fk; jk;ik mu;g;gzpf;fpd;wJ.  
 
,t;topfhl;Ljy;fs; 2010 Mtzpapy; eilngw;w nfhjd;Ngf; Gothenburg 
$l;lj;jpy; Xu; Kd;Dupikf;Fupa je;jpNuhghar; nra;gzpahf 
,dq;fhzg;gl;Ls;sd. gzpf; FOtpd; jiytuhfpa ,]ngy; fhu;rpah-nkhq;f; 
Isabel Garcia-Monge (];ngapd;) mtu;fs; 2011 rpj;jpiuapy; xOq;Fnra;j ,Uehl; 
$l;lj;jpd;NghJ FOthdJ KjyhtJ tiuit cUthf;fpaJ. 2011 Mtzpapy; 
eilngw;w GAl;Nlh wpf;Nfh (Puerto Rico) $l;lj;jpy; FOthdJ xU KO Ntiy 
ehspd;NghJ kPz;Lk; $baJld; 2012 ij khjj;jpy; ,uz;lhtJ tiuT xd;iw 
cUthf;fpaJ. 2012 khrp khjk; md;w;Ntu;g;gpy; (Antwerp) eilngw;w 
eLj;jtizf; $l;lj;ijj; njhlu;e;J %d;whtJ tiuthdJ toq;fg;gl;lJ. 
gzpf; FOthdJ tiuT topfhl;Ljy;fis mwpKfg;gLj;Jtjd; nghUl;Lk; 
mitNahuplkpUe;jhd fUj;Jf;fisg; ngw;Wf;nfhs;tjd; nghUl;Lk; 2013 
Mtzpapy; rpq;fg;G+”upy; 2-kzpj;jpahy jpwe;j khehl;L mku;T xd;iw 
elhj;jpaJ. 200 f;Fk; Nkw;gl;l kf;fs; mt;tku;tpw;F tUif je;jJld; 45-
epkplq;fs; nfhz;l tpdh-tpilf; fye;Jiuahlypy; gq;Fgw;wpdu;> mJ mjpf 
ngWkjpkpf;f gpd;Dhl;liyg; ngw;Wf;nfhs;s toptfpj;jJ. ,g;gzpahdJ gzpf; 
FOtpd; cWg;gpdu;fs; my;yhj Vida Gtpapay; gpuhe;jpaq;fspYs;s 
cWg;gpdu;fsplkpUe;Jk; kPsha;Tf;fhd vkJ miog;Gf;Fg; 
gjpyspf;fhNjhuplkpUe;Jk; fUj;Jf;fisg; ngWtjw;F toptFj;jJ. 
vz;zpkg;gLj;jy; fUj;jpl;lq;fisj; jpl;lkpLtjd; nghUl;L Xu; rkepiyahd 
cghaj;ij toq;Ftjw;F rfy gpuhe;jpaq;fspdJk; fUj;Jf;fs; mtrpakhdit 
vdg; gzpf;FO Vw;Wf;nfhs;fpwJ. vjpu;fhyg; gjpg;Gf;fspy; cs;slf;fj;jf;f 
tifapy; cyfpd; Vida ghfq;fspypUe;jhd tfpghfq;fisAk; ehk; ngupJk; 
tuNtw;fpNwhk;.  
 



E}yf rq;fq;fs; kw;Wk; epWtdq;fSf;fhd rHtNjr $l;bizak;  
mupa E}y;fisAk; ifnaOj;Jg;gbr; Nrfupg;Gf;fisAk; vz;zpkg;gLj;jYf;fhd jpl;lkply; topfhl;Ljy;fs; 
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gzpf;FO cWg;gpdu;fs; fPNo gl;bayplg;gl;Ls;sdu;. (*) vd;w FwpaPlhdJ mupa 
kw;Wk; tpNrl Nrfupg;Gfs; epiyapaw; FOtpd; cWg;gpdiur; Rl;bepw;fpwJ.  
 

• Isabel Garcia-Monge, Chair (Spain)* 

• Ivan Boserup (Denmark) 

• Anne Eidsfeldt (Norway)* 

• Pilar Egoscozábal Carrasco (Spain)* 

• Claudia Fabian (Germany)* 

• David Farneth (United States)* 

• Sirkka Havu (Finland)* 

• Wolfgang-Valentin Ikas (Germany) 

• Raphaële Mouren (France)* 

• Angela Nuovo (Italy)* 

• Krister Östlund (Sweden)* 

• Edwin C. Schroeder (United States)* 

• Garrelt Verhoeven (Netherlands)* 

• Marina Venier (Italy)* 

 
gy;NtW tiuTfspy; gq;Fgw;wp> thrpj;J> my;yJ fUj;Jiuj;j Vida nghJkf;fs; tUkhW: 
 

• Jan Bos (The Netherlands)* 

• Mark Dimunation (United States)* 

• Joanna Escobedo (Spain) 

• Cristina Guillén Bermejo, (Spain) 

• Pilar Moreno García (Spain)* 

• Alexander Samarin (Russian Federation)* 

• Carolin Schreiber (Germany) 

• Winston Tabb (United States)* 

• Marta Torres Santo Domingo (Spain) 

• Olga Vega (Cuba) 



E}yf rq;fq;fs; kw;Wk; epWtdq;fSf;fhd rHtNjr $l;bizak;  
mupa E}y;fisAk; ifnaOj;Jg;gbr; Nrfupg;Gf;fisAk; vz;zpkg;gLj;jYf;fhd jpl;lkply; topfhl;Ljy;fs; 
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1. fUj;jpl;lj;ij tbtikj;jy; 
 
NknyOfpd;w gy;NtWgl;l tpdhf;fisf; ftdkhff; fUj;jpw; nfhs;SjyhdJ 
ntw;wpfukhd fUj;jpl;lq;fis tbtikj;Jj; jpl;lkpLjiy vspjhf;Ffpd;wJ. 
vz;zpkg;gLj;jy; fUj;jpl;lkhdJ gy;NtW tpisnghUl;fisAk; NritfisAk; 
tpisthf;fyhk;. fpilf;fj;jf;fjhfTs;s tsq;fis fUj;jpw; nfhs;sg;gly; 
Ntz;Lk;. fUj;jpl;lj;jpd; Muk;gj;jpNyNa njspthf tiuaWf;fg;gLk; ,yf;FfSk; 
ngWNgWfSk; kjpg;gPl;Lf;fhf fUj;jhok;kpf;f mbj;jsj;ij toq;Ffpd;wd. rpy 
mbg;gil tpdhf;fSf;Fg; gjpyspg;gjd; %ykhf fUj;jpl;lj;ijj; njupTnra;jiy 
Muk;gpf;f Ntz;baJ mtrpakhFk;.   
 
fUj;jpl;lj;jpd; Nehf;nfy;iy ahJ? ,yf;FfSk; Fwpf;Nfhs;fSk; ahit? ahu; 
mjidg; gad;gLj;Jtu;? mtu;fs; mjid vt;thW gad;gLj;Jtu;?  
  
,yf;fhdJ nghJthd Muha;r;rpf;fhd mZFjiy toq;Ftjw;fhdjh my;yJ 
tpNrl Muha;r;rp epfo;r;rpepuy; xd;wpd; Njitfis eptu;j;jp nra;tjd; 
nghUl;lhdjh? ePq;fs; vz;zpkg;gLj;JtJ mZFjYf;fhfth> my;yJ 
NgZjYf;fhfth my;yJ ,uz;Lf;Fkhfth? fUj;jpl;lkhdJ jq;fSila 
epWtdj;jpd; KO ,yf;FfSld; vt;thW nghUe;Jfpd;wJ?  
 
Ehyfu;fSila ngWkjpNru; ePz;l-fhy> tpupthd Nrfupg;Gfs;@ mwpQu;fSk; 
ghtidahsu;fSk; tpUk;Gk; cldbj; NjitfSld; njhlu;Gila tpepNahff; 
fUtpfs;;;@ epu;thfpfs; epWtdj;jpd; Gyg;ghl;ilAk; vjpu;ghu;f;Fk; Njhw;wg;ghl;ilAk; 
mjpfupf;fty;y fUj;jpl;lq;fs@;; Muk;gj; jpl;lkplyhdJ ,j;jifa Mu;tKs;s 
rfy jug;Gf;fspdJk; Njitfis Kd;dpWj;Jk; tifapy; ,Uj;jy; Ntz;Lk;.  
 
jpl;lkplypy; ahu; <LgLj;jg;gly; Ntz;Lk;? 
 
gaDWjpkpf;f fUj;jpl;lk; xd;Wf;F FO Ntiy mj;jpahtrpakhdjhFk;. 
ngUk;ghyhd ntw;wpfukhd fUj;jpl;lq;fspd; jpl;lkply; nrad;Kiwapy; mwpQu;fs;> 
ghtidahsu;fs;> epu;thfpfs;> Ehyf cj;jpNahfj;ju;fs; (ml;ltizg;gLj;Jeu;fs; 
[cataloguers]> fhg;ghl;rpahsu;fs; [curators], fhg;ghsu;fs; [conservators]) kw;Wk; 
njhopy;El;gtpayhsu;fis cs;slf;Ffpd;wJ. Ntiyahw;WifahdJ Ehyfj;jpDs; 
cs;s gy jpizf;fsq;fspy; jhf;fQ; nrYj;JtJld>; vLf;fg;gLk; jPu;khdk; 
xt;nthUtuJ NtiyapYk; jhf;fj;ij Vw;;gLj;JtjdhYk; jPu;khdk; 
Nkw;nfhs;Sjypy; xt;nthUtiuAk;  <LgLj;Jjy; mtrpakhdJ MFk;.  
 
 
ntsp epjpAjtpf;fhd re;ju;g;gq;fs; cs;sdth? 
 
gy vz;zpkg;gLj;jy; fUj;jpl;lq;fSf;F khdpaq;fs; %ykhf epjpAjtp 
toq;fg;gLfpd;wJ my;yJ Vida epWtdq;fSldhd $l;biztpd; %ykhf 
epiwNtw;wg;gLfpd;wd. Gw epjptoq;fy; %yq;fs; vz;zpkg;gLj;jg;gl Ntz;ba 
Nrfupg;Gf;fisj; njupT nra;tjw;F jkJ nrhe;j topfhl;Ljy;fisf; 
nfhz;bUf;fyhk;. fUj;jpl;lkhdJ rfy gq;Fjhuu;fspdJk; Kd;DupikfSld; 
xj;jpirfpd;wjh? vd;gij cWjpg;gLj;jpf; nfhs;sy; Ntz;Lk;.  
 
rpf;fy;jd;ik ve;jsTf;F tpUk;gg;gLfpwJ? rpf;fy;jd;ik ve;jsTf;F va;jg;gl 
KbAk;? 
 
jPtpuj; jd;ikAila fUj;jpl;lj;jpw;Fg; ngUk;ghYk; mtj;ijfisf; nfhz;lnjhU 
mgptpUj;jp mZFKiwahdJ NjitahftpUf;Fk;. mt;thnwdpd; rpwe;j> 
Mw;wy;kpf;f kw;Wk; - mjpKf;fpaj;JtKila ngUk;ghyhd – gad;glj;jf;f 
tsq;fspy; ftdk; nrYj;Jjy; Ntz;Lk;.  ,jd; tpupthf;fk; Neuj;JlDk;> 
gad;gLj;Jk; r%fj;JlDk; ,ize;jjhf ,Uj;jy; Ntz;Lk;. 
 
 



E}yf rq;fq;fs; kw;Wk; epWtdq;fSf;fhd rHtNjr $l;bizak;  
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ePq;fs; vjid> Vd; vz;zpkg;gLj;j Ntz;Lk;? 
 
tpNrlkhf mjpfkhfj; Njitg;gLk; kl;Lg;gLj;jg;gl;l tsq;fs; cs;sNghJ 
vz;zpkg;gLj;j Ntz;ba Mtzq;fisj; njupT nra;jyhdJ nrad;Kiwapd; 
mjpf fbdk;kpf;f ghfkhFk;. (mj;jpahak; 2 Ig; ghu;f;f)  
 
 

Mtzq;fs; njhlu;gpy; VNjDk; gjpg;Gupik rk;ge;jkhd tplak; cs;sjh? mt;thW 
,Ug;gpd;> ePq;fs; mtw;iwf; fUj;jpw; nfhs;s Ntz;baJ mtrpakhFk; (mj;jpahak; 
2 Ig; ghu;f;f)  
 
 

vz;zpkg;gLj;jyhdJ epWtdj;jpDs;Nsah my;yJ ntsp Nrit toq;Feu;fs; 
%ykhfth epiwNtw;wg;gLjy; Ntz;Lk;? ,ltrjp> gzk;> cgfuzk; kw;Wk; 
epGzu;fisf; nfhz;Ls;sPu;fsh? ntsp toq;Feuhy; vjid toq;f KbAk;? 
 
,t;tpdhf;fSf;fhd gjpy;fs; epWtdj;jpd; Mw;wypYk; fUj;jpl;lj;jpd jd;ikapYk; 
jq;fpapUf;Fk;. vz;zpkg;gLj;jiy epWtdj;jpDs;NsNa Nkw;nfhs;tjd; 
mD$yq;fshtd vjpu;fhyf; fUj;jpl;lq;fis epiwNtw;wj;jf;f 
epGzj;Jtj;JtKk; cl;fl;LkhdKk; fl;bnaOg;gg;gly;> %y Mtzq;fs; 
NrjKwy; njhlu;gpy; Fiwthd mghak; (ngWkhdq;fSk; fhg;GWjp tplaq;fSk; 
fUj;jpw; nfhs;sg;gly; Ntz;Lk;)> gbkq;fspd; juk; kw;Wk; juTfspd; ,lkhw;wk; 
njhlu;ghf mjpf fl;Lg;ghL MfpadthFk;. ,d;ndhU tifapy;> ntspr; Nrit 
toq;Feu;fisg; gad;gLj;Jtjd; %yk; rpwe;j epGzj;JtKk; rpwg;ghd 
cgfuzKk; toq;fg;gLtJld;> Fiwthd nryT> kw;Wk; cj;juthjk; 
mspf;fg;gl;l ngWNgWfSld; $ba tpiuthd epiwTf; fhyk;> kw;Wk; Vida 
gzpfis epiwNtw;Wtjd; nghUl;L cs;sf cj;jpNahfj;ju;fis mDkjpj;jy; 
Mfpa mD$yq;fs; ngw;Wf;nfhs;sg;gLfpd;wd. ntspr;Nrit toq;Feu;fs; 
%ykhf epiwNtw;WtjhapDk; vz;zpkg;gLj;jiy guhkupg;gjw;F fzprkhdsT 
cs;sf cj;jpNahfj;ju;fspd; Ntiy Neuk; Njitg;gLk; vd;gjid Qhgfj;jpy; 
nfhs;sy; Ntz;Lk;.  
 
fUj;jpl;lj;jpd; ,Wjp tbtk; ahJ? mjid miltjw;Fupa toptifia ePq;fs; 
nfhz;Ls;sPu;fsh? 
 
fUj;jpl;lj;jpd; ,Wjp tbtkhdJ KO ,yf;ifAk; milaj;jf;f tifapy; 
cs;sjh vdf; fUj;jpw; nfhs;s Ntz;baJ Kf;fpakhFk;. fUj;jpl;lj;ij 
ntw;wpfukhfg; ”u;j;jp nra;tjw;Fj; Njitahd cgfuzk;> nkd;nghUs;> trjpfs;> 
epGzj;Jtk; kw;Wk; epjp%yj;ijj; jPu;khdpj;jy; Ntz;Lk;. 
 
r%f tiyj;jsf;$W – kPjuT Nkk;gLj;jy; Nghd;wd fUj;jpw; 
nfhs;sg;gLfpd;wdth? 
 
vz;zpkg;gLj;jy; fUj;jpl;lq;fs; nghJkf;fisg; gue;jstpy; nrd;wilaj;jf;f 
Mw;wiyf; nfhz;Ls;sd. mj;Jld; fUj;jpl;lj;ij tbikf;Fk; NghJ ,g; nghJ 
kf;fSk;; fUj;jpw; nfhs;sg;gly; Ntz;Lk;. cq;fSila fUj;jpl;lkhdJ mwpQu;fs; 
kw;Wk; Vida ghtidahsu;fsplkpUe;jhd vjpu;fhy tfpghfj;ijf; nfhz;L 
vt;thW rpwg;gpf;fg;gl KbAk; vdr; rpe;jpf;fTk;.  
 
ePq;fs; ju Kfhikj;Jtj;ij fUj;jpl;lj;jpd; rfy epiyfspYk; vt;thW 
cs;thq;FtPu;fs;? 
 
juf; fl;Lg;ghlhdJ Fwpj;j rpy gbkq;fSf;F khj;jpuk; kl;Lg;gLj;jg;gl;lJ my;y. 
khwhf> mJ fUj;jpl;lj;jpd; xt;nthU mtj;ijapYk; fUj;jpw; nfhs;sg;gl;L 
cs;thq;fg;gly; Ntz;Lk;. KOikahd juf; fhuzpfshtd: cau; juj;Jld; $ba 
xspapay; gbkq;fs;> kPjuTfspd; ”uzj;jd;ikAk; ek;gfj;jd;ikAk; (,izg;Gfs; 
(links) mlq;fyhf)> %yj;juTfspd; cz;ikj;jd;ik kw;Wk; ,yFthd gad;ghL 
MfpadthFk;.  
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2. %yj;juTfspd; njupT 
 
%yj;juTfspd; njupthdJ vz;zpk Nrfupg;Gfis tpUj;jp nra;tjw;F 
mj;jpahtrpakhd nra;gzpahFk; vd;gJld; mJ ngUkstpy; jq;fpapUg;gJ 
epGzj;Jt Ehyfu;fspNyNa MFk;. Nrfupg;Gfs;> gzpfs;> gjpg;Gfs; kw;Wk; 
gpujpfs; Ma;Tnra;ag;gl;L Gjpa vz;zpk Nrfupg;Gf;fspd; Nehf;nfy;iyAld; 
xg;G Nehf;fg;gLjy; Ntz;Lk;. fhyf;fpuktupir> Gtpapay;> vOj;jhsu;> tplak;> 
tbtikg;G> cupikahsu; Nghd;wdTk; fUj;jpw; nfhs;sg;gly; Ntz;Lk;.  
 
fUj;jpl;lj;jpd; Nehf;nfy;iyiaj; jPu;khdpg;gjw;Fk; njupTr; nrad;Kiwapy; 
cjTtjw;Fk; gpd;tUk; tpdhf;fs; cjapahftpUf;fyhk;: 

• jdpj;j> “mUk;nghUl;fs;” Nghd;w gy;tifj; juTfisah ePq;fs; 
vz;zpkg;gLj;j Ntz;Lk;? 

• Vw;fdNtAs;s Nrfupg;igah ePq;fs; vz;zpkg;gLj;j Ntz;Lk;? 

 

• Xu; Gjpa nka;epfu;” (“virtual”) Nrfupg;igah ePq;fs; cUthf;f Ntz;Lk;? 
cjhuzkhf gy;;NtW epWtdq;fspypUe;jhd nghJikg;ghlhd 
vjidahtJ nfhz;Ls;s cUg;gbfs; 

 
,e;epiyapy; Gjpa vz;zpk Nrfupg;gpd; tbtkhdJ epWtdj;jpd; ,yf;Ffs;> 
mjDila njhopw;ghLfs; kw;Wk; vjpu;ghu;f;fg;gLk; ghtidahsu;fshy; 
jPu;khdpf;fg;gLk;. vz;zpk Nrfupg;GfSk; fUj;jpl;lq;fSk; fhyj;Jld; 
tsu;r;rpaile;J nry;tjhy;> mNj tiff;Fupa Vida Nrfupg;Gfs; my;yJ Vida 
epWtdq;fSldhd ,r;Nrfupg;gpw;Fupa vjpu;fhy mgptpUj;jpiaAk; 
,ilj;njhlu;igAk; Mokhff; fUj;jpw; nfhs;sSjyhdJ gad;kpf;fjhf mikAk;.  
 
ifnaOj;Jefy;fSk; ngUk;ghyhd ifahy; mr;rplg;gl;l Ehy;fSk; jdpj;Jtkhd 
cUg;gbfshFk;. mr;rplg;gl;l Gj;jfq;fs; mNj gjpg;gpDs;NsNa fzprkhd 
NtWghl;ilf; nfhz;bUf;fyhk;. rpy gpujpfs; ,yr;rpid> ifnaOj;J tpsf;fq;fs; 
my;yJ Gj;jfj;jl;bd; (bookplate) fhuzkhf tpNrlkhd mf;fiwf;Fupadthf 
tpsq;Ffpd;wd. vz;zpkg;gLj;jg;gl Ntz;ba xj;j gzpapd; gjpg;Gf;fspdJk; 
gpujpfspdJk; vz;zpf;ifahdJ epWtdj;jpd; Fwpf;Nfhs; kw;Wk; fUj;jpl;lk;> 
mjDila nghJthd kw;Wk; fpilf;fj;jf;f tsq;fs; Mfpatw;Wf;F mikthfj; 
jPu;khdpf;fg;gly; Ntz;Lk;. Mff;Fiwe;jJ> ifapYs;s kpfr;rpwe;j ngsjPfg; 
gpujpahdJ vz;zpkg;gLj;jYf;fhfj; njupT nra;ag;gly; Ntz;Lk;.  
 
Mtzj;jpd; ngsjPfepiy vz;zpkg;gLj;jw; nrad;Kiwapy; nry;thf;Fr; 
nrYj;Jk; Mifahy; njupthdJ Mtzj;jpd; ngsjPf kPsha;tpid 
cs;slf;Fjy; Ntz;Lk;. njuptpid Nkw;nfhs;Sk; cj;jpNahfj;ju;fSf;Fk; 
Vida rfy nraw;ghLfisAk; Nkw;nfhs;Sk; cj;jpNahfj;ju;fSf;Fk; 
,ilapyhd njhlu;ghlyhdJ mj;jpahtrpakhdJ MFk;.  
 
Nfhupf;ifapd; Ngupy; vz;zpkg;gLj;JjyhdJ> vz;zpk cs;slf;fj;ij tpUj;jp 
nra;tjw;fhd ,d;ndhU toptifahFk;. Mdhy; ,jid Nrfupg;gpd; 
mbg;gilahff; fUj;jpw; nfhs;s KbahJ.  
 
mwpTrhu; cUg;gbnahd;wpd; ghfj;ij vz;zkg;gLj;JtjpYk; ghu;f;f mjidg; 
”uzkhf vz;zpkg;gLj;JtNj tpUk;gg;gLfpd;wJ. MfNt> Xu; mj;jpahak; 
my;yJ xU gf;fj;ij vz;zkg;gLj;JtjpYk; ghu;f;f xU KOikahd Gj;jfk; 
my;yJ Mtzj;ij vz;zpkg;gLj;Jf. xU jilit gad;gLj;Jtjw;fhf 
nghUs;fspd; ghfq;fis vz;zpkg;gLj;Jjy; ,t;topfhl;Ljy;fspd;; Fwpf;Nfhs; 
my;y.   
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gjpG;Gupik 
 
Nrfupg;Gfspd; vz;zpkg;gLj;jy;> gug;Gjy; kw;Wk; kPs;gad;ghL Mfpad mwpTrhu; 
nrhj;Jupik (intellectual property)  kw;Wk; cs;slf;fj;Jld; njhlu;Gila 
gpuj;jpNaf mk;rq;fs; Mfpatw;wpy; jq;fpAs;sd. ,t;tplaq;fis xOq;FgLj;Jk; 
rl;lq;fs; ehl;Lf;F ehL NtWgLfpd;wd. ve;j cUg;gbfs; nghJf; 
fsj;jpYs;sit> vit mt;thwpy;iy vd;gij ,dq;fhz;f: epWtdj;Jf;fhf Gjpa 
ngsjPf Nrfupg;Gfs; ngw;Wf; nfhs;sg;gLfpd;w NghJ ,r;nraw;ghlhdJ 
epiNtw;wg;gLjy; Ntz;Lk;. gjpg;Gupikngw;w Mtzq;fSk; jPu;g;gspf;fg;gl;l 
xOq;Ftpjpfs; kw;Wk; cld;gbf;if;fspd; fPohf vz;zpkg;gLj;jg;gl KbAk;. 
gq;fhspfSf;Fk; Vida %d;whe; jug;Gf;fSf;Fk; ,ilapyhd cld;gbf;iffspd; 
Clhf tpUj;jp nra;ag;gLk; fUj;jpl;lq;fspy; nrhj;Jt cupik kw;Wk; “gad;ghl;L 
epajpfs;” kpfTk; Kf;fpakhditahFk;: fUj;jpl;lkhdJ Muk;gpf;fg;gLtjw;F 
Kd;ghf mit njhlu;ghff; fye;Jiuahlg;gl;L vOj;J %ykhf Kd;dNu 
Vw;Wf;nfhs;sg;gLjy; Ntz;Lk;. NkYk;> vz;zpkg;gLj;jg;gl;l xU nghUshdJ 
jhdhfNt xU Gjpa gjpg;ghff; fUjg;gl KbAk;. ,jd; tpisthd> 
vz;zpkg;gLj;jg;gl;l xt;nthU nghUSf;Fk; Nrfupg;Gf;FKupa fpilf;fj;jjf;f 
toptifAk; gad;ghl;L epajpfSk; ghtidahsu;fSf;Fj; njspthfj; 
njupag;gLj;jg;gly; Ntz;Lk;.  
 
 

 

3.  Nrfupg;Gf;fis cUthf;Fk; gzpKiw 
 
vz;zpk Nrfupg;G xd;wpid cUthf;Fk; nrad;KiwahdJ gy;NtW mtj;ijfs; 
my;yJ gbKiwfshfg; gpupf;fg;gl KbAk;. xt;nthU epWtdKk; 
,r;nrad;Kiwfis ntt;NtW tpjkhf xOq;F nra;a KbAk;> MdhYk; 
mbg;gilr; nrad;Kiwfs; xNu khjpupahditahfNt cs;sd. ,r; nrad;Kiwfs; 
ahTk; Nghjpastpy; Mtzg;gLj;jg;gly; Ntz;Lk;. fUj;jpl;lj;jpd; nghJikg;ghlhd 
tbtikg;Gk; gq;Fgw;Wdu;fspd; nra;gzpAk; njspthf tiuaWf;fg;gl;Lk; 
mwpag;gl;Lk; ,Ug;gpd; jtWfSk; jtwhf tpsq;fpf;nfhs;SjYk; jtpu;f;fg;gl 
KbAk;.   
 
gbKiw 1: vz;zpkg;gLj;jYf;fhf Mtzq;fisg; guprPypj;J jahu;g;gLj;jy;: 
ngsjPf epiyikAk; Vw;fdNtAs;s kPjuTfSk; 
 
vz;zpkg;gLj;jg;gl Ntz;ba Mtzq;fs; mtw;wpd; epue;ju miktplj;jpypUe;J 
mfw;wg;gl;l gpd;du; mtw;wpd; njhlu;r;rpahd mirTfs; ,aYkhdtiu mUfpNyNa 
Nkw;nfhs;sg;gLjy; Ntz;Lk;. nehUq;fj;jf;f Mtzq;fs; vz;zpkg;gLj;jw; 
nrad;Kiwapd; NghJ Vw;glty;y ngsjPf uPjpahd Nrjj;ijf; Fiwf;Fk; tifapy; 
fhg;ghsu; xUtuhy; kjpg;gPL nra;ag;gLjy; Ntz;Lk;. tUly; (scanning) 
nrad;Kiwapd; NghJ Mtzq;fisg; ghJfhg;ghff; ifahSjiy cWjpg;gLj;jpf; 
nfhs;Sk; tifapy; cupa gapw;rp ngwg;gl;bUj;jy; Ntz;Lk;> mj;Jld; 
vz;zpkg;gLj;jw; nrad;Kiwapd; NghJ Mtzk; xd;whdJ Nrjg;gLj;jg;gbd>; mJ 
rk;ke;jkhf Nkw;ghu;itahsUf;F njupag;gLj;JkhW mwpTWj;jg;gly; Ntz;Lk;. 
rfy Mtzq;fSk; nrad;Kiwapd; Muk;gj;jpd; NghJk; Kbtpd; NghJk; 
guprPypf;fg;gly; Ntz;Lk;.  
 
jw;Nghja Gj;jftpguz kPj;juTfs; (bibliographic metadata) ghtdiahsu; 
Mo;e;jha;Tf;F cWJiz Guptjw;F NghJkhditah vd Ehyfu;fs; kjpg;gPL 
nra;jy; Ntz;Lk;. Gj;jftpguz kPj;juTfs; ghtidahsu; NjLifia 
mDkjpf;fj;jf;fJk; vz;zpkj; JizAlDhd (digital surrogate) ,izg;Gf;fSf;F 
,lkspf;fj;jf;fJkhd Xu; njhFjpapy; ,Uj;jy; Ntz;Lk;. gl;bayplyhdJ 
Nrfupg;Gf;fspd; cUthf;fj;jpy; mj;jpahtrpajhdNjhu; ghfkhFk; vd;gJld; mJ 
xOq;FKiwik njhlu;ghd jPu;khdq;fs;> tpguzj;jpd; kl;lKk; tpguq;fSk; kw;Wk; 
Nfhit nra;ag;glTs;s nkhop my;yJ nkhopfs; njhlu;ghd jfty;fis 
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cs;slf;Fjy; Ntz;Lk;. Mff;Fiwe;jJ> gpujhd gl;baypd; nkhopapy; xU 
tpguzkhtJ ,Uj;jy; Ntz;Lk;@ Njrpa kw;Wk; ru;tNjr fUj;jpl;lq;fspy; 
gq;Fgw;wj;jf;f tifapYk; Mtzq;fSf;fhd gue;j mZFifia Vw;gLj;jf; 
$ba tifapYk; Vida gpw nkhopfSf;fhd nkhopngau;g;Gf;fs; Nru;f;fg;glyhk;. 
Vida gd;nkhopf; fUtpfSk; xOq;FKiwikfSk; gjpTfSf;fhd mZFifia 
nkU$l;lyhk;. tpguzq;fSk; msTk; MoKk; rkg;gLj;jg;gly; Ntz;Lk;. 
vjpu;ghu;j;jpUf;Fk; nghJkf;fSk; gutyhf;FjYk; ,j;jPu;khdq;fspy; nry;thf;Fr; 
nrYj;jyhk;. NghjpasT kPj;juTfs; ,y;yhtpbd;> mit vz;zpkg;gLj;jw; 
nrad;Kiw ,lk;ngw Kd;du; cUthf;fg;gly; Ntz;Lk;. (kPj;juTfs; rk;ge;jkhf 
mjpf tpguq;fisf; nfhz;l fye;jha;Tf;F mj;jpahak; 4 Ig; ghu;f;f). 
 
NkYk;> Nghjpa fl;likg;Gld; $ba kPj;juTfs; nghUspd; gy;NtW ngsjPfg; 
ghfq;fis Mtzg;gLj;j Ntz;Lk; vd;gJld; rfy ghfq;fSk; tupirf;fpukj;jpy; 
cs;sdth vd;gijr; rupghu;g;gjd; nghUl;L nghUshdJ kPj;juTfSld; 
xg;GNehf;fg;gly; Ntz;Lk;. mtrpankdpy; Mtzq;fs; ,yf;fkplg;gly; Ntz;Lk;. 
ifnaOj;J efy;fs; gf;f ,yf;fq;fSld; xg;GNehf;fg;gly; Ntz;Lk;. 
Rtbfs;$lj;ijf; fUj;jpw; nfhs;ifapy;> ngl;bfspYs;s Nfhg;Giwfspd; (folders) 
tupirf;fpuKk;> (folders) Nfhg;GiwfspYs;s Mtzq;fSk; nghUs;tpgug;gl;baYld; 
(inventory) nrt;it ghu;f;fg;gLjy; Ntz;Lk;. vz;zpkg;gLj;jw; nrad;Kiwapd; 
NghJ jtpu;f;fg;gl Ntz;ba Mtzq;fs; milahsg;gLj;jg;gly; Ntz;Lk;.  
 
 
gbKiw 2: vz;zpkg;gLj;jw; nrad;Kiw 
 
cgfuzj; njupT 
 
vz;zpkg;gLj;jg;gl Ntz;ba Mtzq;fSld; nghUe;jj;jf;fJk; fUj;jpl;lj;jpd; 
,yf;Ffspw;Fg; nghUj;jkhdJkhd vz;zpk mfg;gLj;Jif cgfuzj;ij (digital 

capture equipment) njupT nra;f. cjhuzkhf Muha;r;rpahsu;fs; Ez;zpa 
jfty;fSf;fhf Ma;Tnra;a tpUk;Gk; kj;jpafhyj;Jf;Fupa 
ifnaOj;Jg;gpujpfSf;Fk; Vida Mtzq;fSf;Fk; cau;-gpuptY vz;zpkf; 
fkuhf;fs; gupe;Jiuf;fg;gLfpd;wd. etPd Gifg;glr; Nrfupg;Gf;fSf;F flatbed scanner 
MdJ kpfTk; nghUj;jkhdjhf ,Uf;Fk;. gue;Jgl;l mr;rplg;gl;l Gj;jfq;fSf;F 
special book scanners gad;gLj;jg;gl KbAk;.  
 
rPu;j;jd;ikia Vw;gLj;Jtjd; nghUl;L> ,aYkhdtiu Xu; KOikahd 
nghUspw;F xNu nrd;Kiw gad;gLj;jg;gly; Ntz;Lk;. ghupa vz;zpkg;gLj;jy; 
fUj;jpl;lq;fSf;fhf cUthf;fg;gl;l rpy jhdpaq;fp cgfuzq;fis rpy 
Nrjkilaf; $baJk;> mupa nghUl;fspw;Fk; NrjkilAk; mghaj;jpd; fhuzkhf 
nghUj;jkw;witahf mikayhk;.  
 
gbkj;jpd; juk; (Image Quality) 

 
fUj;jpl;lj;jpd; tbtj;jpw;F mikthf> Fwpj;j Mtzj;Jf;Fg; nghJthf 
Vw;Wf;nfhs;sg;gl;Ls;s tpNrl epakq;fs; kw;Wk; gupe;Jiufs;> RtbfSf;Fupa 
Njitg;ghLfs;> fhl;rpg;Gy kw;Wk; gad;ghl;bw;fhd Njitg;ghLfs; Mfpatw;iwf; 
fUj;jpw; nfhz;L gpuptY> epwj;jpdsT kw;Wk; xspA+l;ly; Mfpad 
jPu;khdpf;fg;gLjy; Ntz;Lk;. fUj;jpw; nfhs;sg;gl Ntz;ba tpk;gj;jpd; juk; 
rk;ge;jkhd Vida fhuzpfshtd epw epuk;gy;> tpk;gj;jpd; Jyq;fsT> 
xsptl;lq;fs; kw;Wk; Vida xspapay; jtWfs; MfpadthFk;.  
 
rpy ngupa glq;fs; (foldouts) ntt;NtW cgfuzq;fisf; nfhz;L 
Gifg;glnkLf;fg;gbd;> gbtq;fs; cupa tupirf;fpukg;gb cl;nrYj;jg;gly; 
Ntz;Lk;.  
 
mfg;gLj;Jifg; gpuptYf;fis (capture resolution) jpl;lkpLifapy;> ve;jsT Nrkpg;G 
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,ilntsp cq;fSf;Fj; Njit vd;gijAk; Muha;r;rpahsu;fs; ifahsj;jf;f 
jutpwf;f Neuj;ijAk; fzpg;gij cWjpg;gLj;jpf; nfhs;sTk;. Nrfupg;Gf;fis xU 
jlit khj;jpuk; vz;zpkg;gLj;j tpUk;Gk; epWtdq;fs; jw;Nghja kw;Wk; vjpu;fhyj; 
Njitfisg; ”u;j;jp nra;tjd; nghUl;L jw;NghJ tpUk;gg;gLfpd;w ,Wjp tbtj;ij 
tpl 1.5 klq;F $bajhf mfg;gLj;Jiff;fhff; fUj;jpw; nfhs;Sjy; Ntz;Lk;. 
tpk;gj;jpd; jukhdJ cau;thf cs;sNghJ> vjpu;fhyj;jpy; mjpf NjitfSf;fhf 
NfhitahdJ gad;gLj;jg;gl KbAk;.  
 

%yg;gpujpAldhd xj;jpirT (Fidelity to the Original) 
 
mupa kw;Wk; jdpj;Jtkhd Mtzq;fis vz;zpkg;gLj;Jifapy;> %yg; nghUspd; 
Njhw;wj;ijAk; jd;ikiaAk; ,aYkhdtiu Ngz Ntz;baJ mtrpakhFk;. 
mwpTrhu; cs;slf;fk; khj;jpuky;yhJ KOikahd ngsjPfg; nghUSk; 
cs;slf;fg;gLjy; Ntz;Lk;. gf;fq;fspd; Xuq;fspDs;Ns gbtq;fis 
ntl;bnaLf;fhJ Muk;gj;jpypUe;J KbT tiu (Xuq;fs; cs;slq;fyhf) KOg; 
gf;fq;fisAk; Gifg;glk; vLf;f Ntz;baJ mtrpakhFk;. ml;il> ntw;Wg; 
gf;fq;fs;> xl;lg;gl;Ls;sit kw;Wk; fl;lg;gl;Ls;sit (Kd; kw;Wk; gpd; ml;ilfs;> 
mtw;wpd; cl;gFjpfs;> eLj;jz;L kw;Wk; Xuq;fs;) cs;slq;fyhf fl;lg;gl;Ls;s 
,jo;fisg; Gifg;glnkLj;jy; Ntz;Lk;. tbtj;ijg; gw;wpf; ftdpahJ> KOg; 
gzpAk; my;yJ fl;likg;Gk; tpUj;jp nra;ag;gly; Ntz;Lk;. ePu;f;Fwpfs; 
(watermarks) Nghd;w tpNrl mk;rq;fs;> toikahf NtWgl;l nrad;Kiwapd; 
%ykhf vz;zpkg;gLj;jg;gLtJld; tupirf;fpukj;jpd; Kbtpy; my;yJ jdpj;j 
Nfhit xd;whf ngUk;ghYk; cl;nrYj;jg;gLfpd;wd.  
 
Muha;r;rpahsUf;F nghUspd; gUkidj; njupag;gLj;Jtjd; nghUl;L> tpk;gj;jpy; 
Xu; Nfhl;LU (linear scale) mstpilahdJ cs;slf;fg;gLjy; Ntz;Lk;. xNu 
fl;likg;gpDs;Ns gf;fq;fspd; jpirKfg;gLj;jyhdJ tpk;gkhf;fw; nrad;Kiw 
my;yJ nghUisj; jpUg;Gjypd; %ykhf khw;wpaikf;fg;gLjy; $lhJ. 
 
tpk;gj;ij mfg;gLj;Jifapy;> Gj;jfq;fspd; jdpj;jdpg; gf;fq;fis tUly; 
nra;jyhdJ> ,Wf;fkhff; fl;lg;gl;Ls;s Mtzj;jpYs;s khjpupfis mlf;FtJld; 
gf;f-khw;wpaikg;G nkd;nghUspd; %ykhf gf;fq;fspd; ntspg;gLj;JifiaAk; 
trjpg;gLj;Jtjd; fhuzkhf tpUk;gg;gLfpd;wJ. rpy rkaq;fspy; ,U 
Kfg;gLj;jg;gl;l gf;fq;fis tUly; nra;jyhdJ mjDila cs;slf;fq;fis 
ntspg;gLj;Jtjw;F mtrpakhdJ my;yJ jpirKfg;gLj;jiyAk; xj;jpiritAk; 
Vw;gLj;Jtjd; nghUl;L tpUk;gg;gLfpd;wJ vt;thwhapDk; ,k;KiwahdJ gpd;du; 
Rl;Ltupirahf;fypy; gpur;rpidfis Vw;gLj;jyhk;.  
 
NrjKw;w gf;fq;fSf;Fg; gpd;dhy; fljhrp my;yJ fhl;Nghl;lhdJ 
cl;nrYj;jg;gly; Ntz;Lk;. cl;Gwk; ntspj;njuptijf; Fiwg;gjd; nghUl;L 
xspfrpatpLk; gf;fq;fs; kq;fyhf;fg;gLjy; my;yJ nts;is epwg; gpd;Gyj;jpw;F 
khw;wg;gLjy; Ntz;Lk;> rpy epWtdq;fs; rpy tiff;Fupa %yg;gpujpfSf;F fWg;G 
epwj;ijg; gad;gLj;Jfpd;wd> Mdhy; ,k;KiwhadJ toikahd tpk;gj;jpd; 
Jyf;fj;ijf; Fiwf;fpd;wJ. ngUk;ghyhd epWtdq;fs; KOikahd 
fUj;jpl;lj;jpw;Fk; xNu gpd;Gyj;ijNa gad;gLj;j Kay;fpd;wd.  
 
ep[g; nghUspd; Njhw;wj;ijAk; jd;ikiaAk; cUthf;f KaYifapy; epwkhdJ 
kpfTk; Kf;fpakhdJk; rpf;fyhdJkhd mk;rkhFk;. xU nghUspypUe;J njupT 
nra;ag;gLk; Mff; Fiwe;jJ xU gf;fk; my;yJ tpk;gkhtJ epw msTNfhiy 
,irTgLj;Jtjd; nghUl;L epwr; nraw;Fwpiaf; nfhz;bUj;jy; Ntz;Lk;. 
cgfuzj;jpd; xt;nthU ghfKk; xNu khjpupahd epw epakj;Jf;F mstPL 
nra;ag;l;L (cjhuzkhf> CIR Ma;T$lj; njhFjp) xOq;fhf Fwpj;j fhy 
,ilntspapy; fhl;rp td;nghUspYk; kPs;-mstPL nra;ag;gLjy; Ntz;Lk;.  
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ghJfhg;Gld; (Conservation) njhlu;Gila mk;rq;fs;  
 
tpk;gj;jpd; juj;jpw;Fupa Njitg;ghLfSf;Fk; ghJfhj;jy;  tplaq;fSf;Fk; 
,ilapyhd Kuz;ghlhdJ jtpu;f;f ,ayhjJ vd;gJld; Kw;$l;bNa 
rPu;nra;ag;gLjy; Ntz;Lk;. ifnaOj;Jg;gpujpfs; Nghd;w gy tpNrl Mtzq;fs; 
jdpj;Jtkhd> tpiykjpg;gw;w Mf;fq;fs; MFk;. vz;zpkg;gLj;jg;gl;lTld;> 
vt;thwhapDk;> Jizg; gpujpnahd;iw Nrkpg;gjd; %ykhf Xu; vz;zpkg; 
gpujpahdJ %yg; gpujpapd; ghJfhg;ig cWjpg;gLj;jpf; nfhs;tjw;F cjt 
KbAk;. nehUq;fj;jf;f %yg; gpujpfspd; ghJfhg;gpd; nghUl;L vz;zpkf; 
NfhitfSk; gad;gLj;jg;gl KbAk;.  
 
rfy fUj;jpl;lq;fspd; NghJk;> tpNrlkhf ntspr; Nrit toq;Feu;fisf; 
nfhz;l fUj;jpl;lq;fspd; NghJ fUj;jpw; nfhs;sg;gl Ntz;ba NgZif 
rk;ge;jkhd mk;rq;fshtd: 
 

 vz;zkg;gLj;jYf;F Kd;dUk; vz;zpkg;gLj;jypd; NghJk; 
Myhridf;fhf gapw;wg;gl;l fhg;ghsu;fisf; nfhz;bUj;jy; 

 vz;zkg;gLj;jypd; NghJk; ,lk;khw;wypd; NghJk; Rw;whly; kw;Wk; 
ghJfhg;G epiytuq;fs; njhlu;gpyhd fl;Lg;ghL 

 Nrjj;ijf; Fiwg;gjd; nghUl;L tpNrl fUtpfisg; gad;gLj;Jjy; 
(<ug;gjdhf;fpfs;> Gj;jfr; rl;lfq;fs; Nghd;wd) 

 Gj;jfq;fSf;F Vw;wthwhd jpwj;jy; Kiw> kw;Wk; nehUq;fj;jf;f 
nghUs;fisf; ifahSjy; Nghd;wtw;wpy; tUlw; fUtp 
,af;Feu;fSf;fhd tpNrl mwpTWj;jy;fSk; gapw;rpAk.;  

 
vz;zpk mfg;gLj;Jifapd; NghJ ep[j; jd;ikiag; NgZtjd; nghUl;L 
fz;zhbj; jl;Lf;fisg; gad;gLj;Jtjw;F fhg;ghsu;fs; ngUk;ghYk; 
,zq;Ftjpy;iy. rpyu; Nrjkile;j gf;fq;fs; my;yJ eLj;jz;Lfspy; 
Vw;glty;y ghjpg;Gf;fs; mjpfg;gLj;jg;glyhk; vd fUj;jpw; nfhs;fpd;wdu; 
VidNahu; eilKiwia Vw;Wf;nfhs;fpd;wdu;. fz;zhbj; jl;Lf;fspd; %ykhf 
Vw;gLj;jg;gLk; mOj;jj;ijf; Fiwg;gjw;fhf Gjpa tpjkhd ifNal;Lg; Gj;jf 
tUly; fUtpfs; tpUj;jp nra;ag;gLfpd;wd. ve;j tiff;Fupa tpUj;jpf;fhfNtDk; 
,jo;fspd; fl;Lf;fisf; Fiyj;jyhdJ rpwe;j eilKiwahff; 
fUjg;gLtjpy;iy.  
 
rfy %y Mtzq;fSk; rhj;jpakhd ,og;Gfs; my;yJ Nrjq;fisg; gupNrhjpj;j 
gpd;du; ,aYkhdtiu tpiutpy; mtw;wpd; epue;ju miktplq;fspy; kPs 
itf;fg;gLjy; Ntz;Lk;. ,t;thzq;fspd; rfy mirTfSk; fz;fhzpf;fg;gl;L 
Mtzg;gLj;jg;gly; Ntz;Lk;.  
 
gbKiw 3: mfg;gLj;Jiff;Fg; gpd;duhd tpk;gf; ifahSifAk; 
cs;sfg;gLj;JifAk; 
 
,Wjp tpisnghUspd; Jy;ypaj;jd;ikiaAk; xUq;fikitAk; cWjpg;gLj;jpf; 
nfhs;tjd; nghUl;L tpk;gq;fis mfg;gLj;Jiff;Fg; gpd;duhd juf; fl;Lg;ghl;Lr; 
nrad;Kiwf;F (mstPL nra;ag;gl;l jpiuspd; cjtpAld;) cl;gLj;Jjy; Ntz;Lk;. 
fUj;jpl;lj;jpd; ju epakq;fSld; ngwg;gl;buhj tpk;gq;fs; kPz;Lk; 
Gifg;glnkLf;fg;gl;L gpujpaPL nra;ag;gLjy; Ntz;Lk;. jtwtplg;gl;l tpk;gq;fs; 
kPz;Lk; toq;fg;gl;L cupa tupirf;fpukj;jpDs; cl;nrYj;jg;gLjy; Ntz;Lk;. 
fl;likf;fg;gl;l kPj;juTfs; kPsha;T nra;ag;gl;L Njitf;Nfw;g rPuikf;fg;gly; 
Ntz;Lk;.  
 
epwr; rPuikg;Gj; jtpu tpk;gj;Jld; njhlu;ghd Ntnwe;jr; nrad;KiwAk; 
,e;epiyapy; Nkw;nfhs;sg;glf; $lhJ. epwr; rPuikg;ghdJ mDkjpf;fg;gbd;> 
epWtdq;fs; mjidg; gw;wpa nfhs;if xd;iwf; nfhz;bUj;jy; Ntz;Lk;. 
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mfg;gLj;Jifapd; gpd;du; tpk;gj;jpd; epwj;ijf; ifahSjy; njhlu;ghd jftyhdJ 
vt;thW gadhspf;F mwpaj;jug;gLfpwJ vd;gij nfhs;ifahdJ njspTgLj;Jjy; 
Ntz;Lk;.  
 
Nfhit ngaupLjyhdJ epWtdj;jpd; nfhs;iff;F mikthfj; jug;gLj;jg;gly; 
Ntz;Lk;. epWtdj;Jld; my;yJ ngsjPfg; nghUSld; vz;zpkf; Nfhitia 
,izf;fj;jf;f tifapy; rpy epWtdq;fs; Nfhit-ngaupLjy; nfhs;iffis 
tpUj;jp nra;Js;sd. vz;zpkg;gLj;jg;gl;l xt;nthU nghUSk; jhf;Fg;gpbf;fj;jf;f 
,dq;fhl;biaf; nfhz;bUj;jy; Ntz;Lk;.   
 
rpy fUj;jpl;lq;fs; mZFifiaAk; gad;gLjd;ikiaAk; Nkk;gLj;Jtjd; 
nghUl;L> xspapy; ,ay;G mq;fPfupj;jy; (OCR) nrad;Kiw> vOj;Jf;fisf; FwpaPL 
nra;jy; (text mark-up) kw;Wk; geospatial coordinates I Nru;j;jy; Nghd;w Nkyjpf 
nrad;Kiwfis Nkw;nfhs;syhk;.  
 
epWtdj;jpd; ePu;f;Fwpfs; (watermarks) tpk;gq;fspd; gad;ghl;ilj; jil nra;fpd;wd. 
vdNt mit Nru;f;fg;gbd; tpk;gj;jpd; gpujhd ghfj;jpy; jiyaplf; $lhJ.  
 
njhFjp cs;sPl;bd; nghUl;L tpk;gq;fs; staging servers f;F khw;wg;gLjy; Ntz;Lk;. 
cupa Neuj;jpy;> Rtbg;gLj;jg;gl;l “gpujhd” tpk;gq;fs; epue;jukhd vz;zpkf; 
fsQ;rpaj;jpw;F khw;wg;gl;L Ntiyj;jsq;fspypUe;Jk; Vida jw;fhypf fsQ;rpa 
rhjdq;fspypUe;Jk; mopf;fg;gLjy; Ntz;Lk;.   
 
njhFjp cs;spLifr; nrad;KiwahdJ (system ingest) (vz;zpk tpk;gq;fisAk; 
kPj;juTfisAk; Kfhikj;Jt kw;Wk; Mo;e;jha;Tj; njhFjpfspDs; khw;Wtjw;fhd 
nrad;Kiwfs;) cs;@u; njhopy;El;g cl;fl;likg;gpYk; tpNrl vz;zpkf; 
fsQ;rpaj;Jf;fhd Njitg;ghLfspYk; jq;fpapUg;gjhy; ,t;topfhl;Ljy;fs; njhFjp 
cs;spLifr; nrad;Kiwia cs;slf;fkhl;lhJ.  
 
4.  kPj;juTfs;  Metadata  

 
Ehyfu;fs; ngsjPf Nrfupg;Gf;fSf;fhd mZFtopia toq;Ftjd; nghUl;L 
Gj;jftpguz kPj;juTfisAk; (gl;baypLjy;) rpy tiff;Fupa fl;likg;G kw;Wk; 
epu;thf uPjpapyhd kPj;juTfisAk; gad;gLj;jpf; nfhz;bUf;fpd;wdu;. jw;nghOJ 
Ehyfu;fs; vz;zpkg; nghUs;fSf;F mZFtopia toq;FjYld; khj;jpuk; 
epd;WtplhJ ePz;lfhyg; ghJfhg;Gf;Fk;>  ,izatopg;gLj;jg;gl;l Mo;e;jha;Tj; 
njhFjpfSf;fhd mZFtopia ,yFgLj;Jtjw;Fk; Njitahd jfty;fisAk; 
toq;fty;y Nkk;gLj;jg;gl;l kPj;juT khjpupfis cUthf;fpf; nfhz;bUf;fpwhu;fs;. 
gpd;tUk; gpupthdJ vz;zpkr; Nrfupg;Gf;fSf;F Vw;w ehd;F tifahd 
kPj;juTfisg; gw;wp tpgupf;fpd;wJ.   
 
Gj;jftpguz (my;yJ tpsf;fKiwrhu;) kPj;juTfs; 
 
Gj;jftpguz kPj;juTfs; vz;zpkg;gLj;jg;gLk; ngsjPfg; nghUisg; gw;wp> 
mjDila mwpTrhu; cs;slf;fk; gw;wpa jfty;fs; cs;slq;fyhf tpgupf;fpd;wJ. 
vz;zpkg;gLj;jYf;fhfj; njupT nra;ag;gLk; rfy Mtzq;fSk; mit 
vz;zpkg;gLj;jg;gLtjw;F Kd;du; rpy Gj;jftpguz kPj;juTfisf; nfhz;bUj;jy; 
Ntz;Lk;. Mtzq;fs; vz;zpkg;gLj;jg;gl; gpd;du;> gl;bay; gjpTfSf;F 
,t;ntz;zpk tbtj;ijr; Rl;bagbAk;> vz;zpk tbtj;jpypUe;J kPz;Lk; gl;bay; 
gjpTfSf;Fk; ,izg;Gf;fs; (links) Nru;f;fg;gLjy; Ntz;Lk;.   
 
Vw;Wf;nfhs;sg;gl;Ls;s ru;tNjr epakq;fisg; gad;gLj;jp gjpTfs; 
cUthf;fg;gLjy; Ntz;Lk;. Fwpg;gplg;gl;Ls;sJ Nghy;> nghUspd; ngsjPf 
tpguzKk; ($basT my;yJ Fiwe;jsT jfty;fSld;) cUthf;fg;gLjy; 
Ntz;Lk;.  
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,izatopg; gl;baNyl;by; xt;nthU nghUSk; gl;bay; gjpT (Nrfupg;G-kl;lg; 
gjpthf ,Uf;fyhk;) xd;wpd; %ykhf ntspf;nfhzug;gly; Ntz;Lk;; gpd;du; mJ 
Vida njhFjpfspDs; cs;sPu;f;fg;gl KbAk;. fpilf;fg;ngWk; vz;zpkg; 
nghUshdJ mjDila gl;baNyl;by; nrhe;j tpguzkhdJ Njit vdf; 
fUjg;gLfpd;w re;ju;g;gj;jpy; gl;bay; Vl;by; Nru;j;Jf; nfhs;sg;glyhk;.  
 
 

fl;likg;G kPj;juTfs; 
 
kj;jpa fhyj;jpw;Fupa ifnaOj;Jg;gpujpfs;> Rtbfs;> fbjj;njhlu;G my;yJ 
Gifg;glj; njhFg;Gfs; Nghd;w rpf;fyhd nghUs;fisg; gw;wp Ma;T nra;tjd; 
nghUl;L Muha;r;rpahsu;fs; jdpj;jdpahd vz;zpkg; gf;fj;jpd; tpk;gq;fspypUe;J 
ngsjPf Mtzj;ij kPSUthf;f (my;yJ kPsnthUq;FNru;f;ff;) $batu;fshf 
,Uj;jy; Ntz;Lk;. kj;jpa fhyj;jpw;Fupa ifnaOj;Jg;gpujpfisAk; Vida xj;j 
rpf;fyhd nghUs;fisAk; vz;zpkg;gLj;Jfpd;w Ehyfq;fs; mjprpwg;ghd 
xg;gha;TfisAk; fl;likg;G kPj;juTfspd; Vida tbtq;fisAk; toq;Ftjpy; 
mjpf ftdj;ijr; nrYj;Jjy; Ntz;Lk;. Mff;Fiwe;jJ> Muha;r;rpahsuhy;; %y 
gpujpf;Fupa tupirf;fpukj;jpy;; gf;fq;fs; my;yJ tpk;gq;fs; jPu;khdpf;ff; $bajhf 
,Uj;jy; Ntz;Lk;. gioa kw;Wk; Gjpa gf;fq;fs; toq;fg;gly; Ntz;Lk;. ,tw;wpy; 
vJTNk ,y;yhtpbd;> vz;zpkg;gLj;j Kd;du; Gj;jfj;jpw;F gf;fq;fs; ,lg;gLjy; 
Ntz;Lk;. gf;fq;fspd; nkhj;j vz;zpf;ifAk; mNj Nghy; jhs;fspd; tyJ kw;Wk; 
,lJ gf;fq;fSf;fhd ,dq;fhzYk; toq;fg;gLjy; Ntz;Lk;. Vida Kf;fpa 
$Wfshtd ,yf;fkpLk; jpl;lq;fs;> vOj;JUf;fspd; gpupTfs;> Kf;fpa Nkw;Nfhs;fs; 
kw;Wk; tiuglq;fSf;F ,yf;fkpLjyhFk;.  
  
tpk;g (my;yJ njhopy;El;g) kPj;juTfs; 
 
tpk;g kPj;juTfs; (rpyrkak; njhopy;El;g kPj;juTfs; vdTk; miof;fg;gLfpd;wd) 
toikahf fkuh my;yJ tUbahy; (scanner) mfg;gLj;jg;gl;L Nfhitapd; header 
,y; Njhd;Wfpd;wd. mJ gpd;tUtdtw;iw cs;slf;Fjy; Ntz;Lk;.  

 ePsKk; mfyKk; pixels ,y;  

• khjpupg;gLj;jy; (Sampling) 

 mOj;jk; (Compression) 

 gpuptY 

 gUkd; bytes ,y; 

 cw;gj;jpj; jfty;fs; (fkuh kw;Wk; tUbapd; ju tifAk; khjpupAk;) 

 cUthf;fg;gl;l jpfjp 
 
tpk;gkhdJ tpUj;jp nra;ag;gl;lJk;> ,j;jftyhdJ cs;slf;fg;gl;L gadhspfshy; 
mZfj;jf;fjhf ,Uj;jy; Ntz;Lk;.  
 

 
epu;thf kPj;juTfs; 
 
vz;zpkf; NfhitfSf;fhd mZFif topfis Kfhik nra;tjw;F cjTtjd; 
nghUl;L gy Ehyfq;fSf;F Nkyjpf epu;thf kPj;juTfs; NjitahfTs;sd. 
epu;thf kPj;juTfs; Gifg;gltpayhsupd; ngau;> tpk;gk; my;yJ %y Mtzj;jpd; 
cupikahsu;> gjpg;Gupikj; jfty;fs; kw;Wk; credit lines Mfpa jfty;fis 
cs;slf;fyhk;. mj;Jld; epu;thf kPj;juTfs; vz;zpkg;gLj;jg;glhj Nrfupg;G 
Mtzq;fisg; gw;wpAk; Vd; mit vz;zpkg;gLj;jg;gltpy;iy vd;w 
fhuzj;ijAk;> vz;zpkg;gLj;jw; nrad;Kiwapd; NghJ Nkw;nfhs;sg;gl;l 
jPu;khdq;fs; gw;wpAk; kw;Wk; Nrfupg;Gf;fspd; kPJ gpuNahfpf;fg;gLk; xOq;fhd 
tpk;gf; ifahSif njhlu;ghd tpguzq;fisAk; cs;slf;fyhk;.  
 
 



E}yf rq;fq;fs; kw;Wk; epWtdq;fSf;fhd rHtNjr $l;bizak;  
mupa E}y;fisAk; ifnaOj;Jg;gbr; Nrfupg;Gf;fisAk; vz;zpkg;gLj;jYf;fhd jpl;lkply; topfhl;Ljy;fs; 

 

 18 

 
5. fhl;rpg;gLj;Jif Display 
 
ghtidahsu;fs; nghJthd NjLif ,ae;jpuq;fspd; %ykhd jpwe;j kw;Wk; 
,ytr mZFif topfs;> epak ,iza cyhtpfspd; %ykhd gpur;rpidaw;w 
,ilj;njhlu;Gk; fhl;rpg;gLj;JifAk;> plug-ins, Nehf;Fiff;fhd njupTfs; (,U 
gf;f ntspg;gLj;Jif kw;Wk; gUkid khw;wpaikf;ff; $baik)> FwpapLifr; 
nraw;$W (tpNrlkhf gpe;jpa kPl;lypd; nghUl;L)> gpuj;jpNafkhd 
tpsf;ff;Fwpg;gpLif Nkw;nfhs;sj;jf;fjhf ,Uj;jy;> mr;rplj;jf;fjhf ,Uj;jy; 
kw;Wk; jutpwf;Ftjw;Fk;> kPsg;gad;gLj;Jtjw;Fk; ,izg;gjw;Fk; 
mDkjpf;fj;jf;f jd;ik Mfpatw;iw vjpu;ghu;f;fpd;wdu;. Kd;dspg;G (presentation) 
mikg;Gfs; ,yFtpy; cytj;jf;fdthfTk;> jutpwf;fj;jf;fdthfTk; kw;Wk; 
,yFtpy; ifahsj;jf;fdthfTk; ,Uj;jy; Ntz;Lk;.   
 
Kd;dspg;Gf; Nfhitfs; toikahf “gpujhd” NfhitfspypUe;J (“master” files) 
cUthf;fg;gLfpd;wd. Nfhitfspd; ntspg;gLj;JifAk;> mikg;Gk; 
fUj;jpl;lj;jpd; Fwpf;Nfhs;fspy; jq;fpapUf;Fk;. cjhuzkhf> 
ghtidahsu;fSf;F mjp$ba ngUg;gpj;jy; Njitg;gLfpd; NghJ TIFF my;yJ 
JPEG 2000 Nfhitfs; nghUj;jkhditahf ,Uf;Fk;. gpujhd cau;-gpuptY TIFF 
Nfhitfs; toikahf Rtbg;gLj;jy; Nehf;fq;fSf;fhf Nrkpf;fg;gLfpd;wd> 
mj;Jld; mit tpiuthd fhl;rpg;gLj;jYf;Fk; ,yFthd ifahSiff;Fk; 
gUkdpy; kpfTk; ngupadthf ,Ug;gjdhy; Kd;dspj;jy; Nehf;fq;fSf;Fg; 
gad;gLj;jg;gLtjpy;iy> JPEG, PDF Mfpad gpugy;akhd Kd;dspj;jy; 
NfhitfshfTs;sd. (vz;zpk Nrfupg;Gf;fspd; ePz;lfhyg; NgZifapd; 
nghUl;L mj;jpahak; 8 Ig; ghu;f;f).  
 
Kd;dspj;jy; tbtikg;Gfs; VNjDk; tifapy; ifahsg;gl;bUe;jhy; 
ghtidahsUf;Fj; njupag;gLj;jg;gly; Ntz;Lk; (c-k;. ntl;bnaLj;jy; 
cropping). G+uzkw;w Mtzq;fSf;fhd fw;gidahd my;yJ kPsTUthf;fg;gl;l 
gjpg;Gfs; Nghd;w vz;zpkg;gLj;jypd; Jizepiy tpisnghUl;fs; gw;wp 
njspthff; Fwpg;gplg;gl;bUj;jy; Ntz;Lk;. ghtidahsu;fs; Fwpj;j Mtzk; 
my;yJ Nrfupg;gpy; vq;F cs;sdu; vd;gij ,yFthfj; jPu;khdpf;ff; $bajhf 
,Uj;jy; Ntz;Lk; vd;gJld; Njitahd jhdq;fSf;F ,yFtpy; kPsj;jpUk;gf; 
$bajhfTk; ,Uj;jy; Ntz;Lk;. Creative Commons license Nghd;w jfty;fisg; 
gw;wpj; njupag;gLj;Jtjw;F jhgpf;fg;gl;l epakk; xd;iwg; gad;gLj;j Kaw;rpf;f.   
 
ghtidahsu;fSf;F VNjDk; gjpg;Gupik tiuaiwfs; my;yJ Vida 
“ghtid epajpfs;” njhlu;gpy; njspthff; fhl;rpg;gLj;jTk;. ,j;jifa jftiy 
toq;Fk; NghJ epWtg;gl;l epakq;fs; gad;gLj;jg;gLjy; Ntz;Lk;. 
 
tsk; xd;Wf;fhd cWjpahd mZFiftopia cWjpg;gLj;jpf; nfhs;tjd; 
nghUl;L> PURL (Persistent Uniform Resource Locator), URN (Uniform Resource 

Name), DOI (Digital Object Identifier) my;yJ  Handle Nghd;w Persistent Identifier (PI)  
,d; gad;ghlhdJ ngupJk; gupe;Jiuf;fg;gLfpd;wJ. Persistent Identifier (PI) MdJ 
gpuj;jpNafkhd vz;zpkg; nghUs;fSf;fhd local URLs khw;wpaikf;fg;gLifapy;> 
mZFfiftopia ,yFgLj;JtJld; Nkw;Nfhsply; kw;Wk; vjpu;fhy nrt;it 
ghu;j;jYf;F tjrpahdnjhU KiwiaAk; toq;Ffpd;wJ. mj;Jld; VNjDk; 
vjpu;fhy ,izf;fg;gl;l juTfisf; nfhz;l #oypYk; mJ neUf;fbf;Fupajhf 
,Uf;Fk;.    
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6. gutyhf;fy;> Nkk;gLj;jy; kw;Wk; kPs;-gad;ghL 
 
vz;zpkg;gLj;jg;gl;l Mtzq;fspd; Gj;jftpguzq;fSk; vz;zpkg;gLj;jg;gl;l 
Nfhitfspd; Gj;jftpguzg; gjpTfSk; (cUthf;fg;gl;bUg;gpd;) gpujhd 
gl;baNyl;by; cs;slf;fg;gLtJld; NfhitfSld; ,izf;fg;gl;Lk; ,Uj;jy; 
Ntz;Lk;. ,t;tpguzq;fs; vz;zpk Ehyfj; njhFjpapy; 
fsQ;rpag;gLj;jg;gLtJld;> mit gpujhd gl;baNyl;Lld; kPz;Lk; 
,izf;fg;gLjy; Ntz;Lk;.  
 
ngUk;ghyhd Ehyfq;fSk; khdpa-epjpAjtpfisg; ngw;Wf;nfhs;Sk; 
fUj;jpl;lq;fSk; kPj;juTfspd; gfpu;T> ,izg;Gfs; kw;Wk; rpyrkaq;fspy; 
tpk;gq;fs; Nghd;wtw;iw cs;slf;fpa vz;zpk Nrfupg;Gf;fSf;fhf cyfshtpa 
mZFiftopia toq;f Ntz;ba flg;ghl;ilf; nfhz;Ls;sd.  
 
mZFiftopiaAk; Gyg;gLjd;ikiaAk; mjpfupg;gjw;fhd xU topahdJ 
ru;tNjr> Njrpa my;yJ tplaj;jpw;Fj; jdpj;Jtkhd portals IAk; Vida 
aggregators IAk; gad;gLj;JjyhFk;.  
 
tpUk;Gk; epWtdq;fisAk; $l;likg;Gf;fisAk; mZfj;jf;f tifapy; gy 
Ehyfq;fs; blogs kw;Wk; r%f tiyj;jsq;fspd; cjtpAld; vz;zpk 
Nrfupg;Gf;fis Nkk;gLj;jp tpsk;gug;gLj;Jfpd;wd. ntspr; Nrit 
toq;Feu;fSlDk; $l;lhspfSlDk; cs;slf;fj;ijg; gfpUtjw;F Kd;du;> 
mtu;fs; Vw;fdNt eilKiwapYs;s Ehyff; nfhs;iffs; my;yJ Vida 
$l;bize;j cld;gbf;iffSld; Kuz;gltpy;iy vd;gij cWjpg;gLj;jpf; 
nfhs;tjd; nghUl;L> Ehyfq;fs; gq;Fgw;Wjy; njhlu;ghd epajpfs; kw;Wk; 
tpk;gq;fSf;fhd rl;l cupikfs; gw;wp ftdkhf kPsha;T nra;jy; Ntz;Lk;.  
 
gy vz;zpkg;gLj;jg;gl;l Nrfupg;Gfs; ghupa fUj;jpl;lq;fspd; ghfkhf cs;sd. 
vz;zpkg;gLj;jg;gl;l Nrfupg;GfSf;F Nkyjpfkhf  ngWkjp Nru;g;gjd; nghUl;Lk; 
mtw;iw mjpfstpy; kPsg;gad;gLj;jf; $badthf Mf;Ftjd; nghUl;Lk; 
Ehyfq;fs; tpsf;ff; Fwpg;Gf;fs;> tpku;rdq;fs; kw;Wk; Vida Kf;fpakhd 
#o;epiyrhu; jfty;fis toq;fyhk;. Gjpa gfpu;Tj; njhFjpfs; gpujpaply;> 
tpsf;ff; Fwpg;gply; kw;Wk; tpk;g Ma;T Mfpatw;iw trjpg;gLj;jty;y 
njhopy;El;gj;ij toq;Ffpd;wd.  
 

 

 
7. kjpg;gPL 
 
ngUk;ghyhd Ehyfq;fs; vz;zpkg;gLj;jy; Kiwfspd; ntw;wptha;g;igg; gw;wp 
kjpg;gPL nra;tjw;Fk; mNjNghy; mtu;fspd; vz;zpkg;gLj;jw; fUj;jpl;lq;fspd; 
gutyhf;fk; kw;Wk; jhf;fj;ijg; gw;wp kjpg;gPL nra;tjw;Fk; tpUk;Gfpd;wd. gy 
epWtdq;fs; kjpg;gPl;Lr; nrad;Kiwia ,yFgLj;Jtjd; nghUl;L gbtq;fis 
tpUj;jp nra;Js;sd. cw;gj;jp kw;Wk; gad;ghL njhlu;ghd Gs;sptpguq;fs; mstwp 
kjpg;gPl;Lf;fhd xU rpwe;j Muk;gj; jhdj;ij toq;fyhk;> mitahtd: 
vz;zpkg;gLj;jg;gl;l Gj;jfq;fs; / nghUs;fspd; vz;zpf;if> portal gf;fq;fs; 
ghu;itaplg;gl;l jilitfspd; vz;zpf;if> vz;zpkg;gLj;jg;gl;l nghUs; 
xd;whdJ ghu;f;fg;gLk; / jutpwf;fg;gLk; jilitfspd; vz;zpf;if> mJ 
Nkw;Nfhsplg;gLk; my;yJ ,izf;fg;gLk; vz;zpf;if Nghd;wd. 
 
vt;thnwdpDk; mstwp kjpg;gPlhdJ kpfTk; Kf;fpakhdJk; fbkhdJkhd 
nrad;KiwahFk;> mjw;F ghtidahsu;fsplkpUe;jhd gpd;Dhl;ly; ngupJk; 
Njitg;gLfpd;wJ. gpd;tUk; tpdhf;fisf; fUj;jpw; nfhs;sTk;: 

 Jiz MtzkhdJ %y Mtzj;ijg;; Nghy; ve;jsTf;F ek;gj;jf;fJ? 
tpk;gkhdJ %y Mtzj;Jf;fhd gaDWjpkpf;f gpujpaPlh> my;yJ 
Muha;r;rpahsu; jdJ Fwpf;Nfhs;fis epiwNtw;Wtjd; nghUl;L %y 
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Mtzj;ij xU jlitahtJ ghu;itapl Ntz;Lkh? 

 tpisnghUshdJ thrpf;fTk; gad;gLj;jg;glTk; $bajh? 

 njhopy;El;gkhdJ Muha;r;rpf;fhd Njitg;ghLfis ve;jsTf;Fg; 
”uzg;gLj;JfpwJ? 

 tskhdJ vt;thW> ahuhy; gad;gLj;jg;gLfpd;wJ? 

 tskhdJ vt;thW kPsg;gad;gLj;jg;gLfpd;wJ? 

 ngsjPf Nrfupg;gpd; gad;ghl;bd; kPjhd ghjpg;G ahJ? 

 
Ehyfr; nraw;ghLfs; kw;Wk; gad;ghL njhlu;ghd rfy tof;fkhd 
mwpf;iffspYk; vz;zpkg;gLj;jy; epfo;r;rpj;jpl;lk; njhlu;ghd Gs;sptpguzkhdJ 
cs;slf;fg;gLjy; Ntz;Lk;.  
 

 

 
8. vz;zpk Nrfupg;gpd; ePz;lfhyg; ghJfhg;Gg; NgZif  
 
epWtdq;fs; jkJ vz;zpkr; Nrfupg;Gf;fspd; ePz;lfhyg;; ghJfhg;gpd; nghUl;L> 
tpNrlkhf vz;zpkg;gLj;jypw;fhd nryitAk; fUj;jpy; nfhz;L tpNrl 
cj;jpNahfj;ju;fis cs;sPu;j;jy;> mupa kw;Wk; jdpj;Jtkhd Mtzq;fspd; kPJ 
nrYj;jg;gl Ntz;ba ftdk; njhlu;gpy; je;jpNuhghaq;fis tpUj;jp nra;jy; 
Ntz;Lk;. ghJfhg;Gg; NgZifahdJ epWtdj;jpDs;NsNa epiwTnra;ag;gl;L> 
tpw;gidahsu;fs; my;yJ Nrit epWtdq;fSf;F toq;fg;gLjy; Ntz;Lk;> 
my;yJ gfpug;gl;l $l;likg;G khjpup xd;iwg; gad;gLj;jpg; G+u;j;jp nra;ag;gly; 
Ntz;Lk;. Trusted Digital Repositories (TDRs) ,d; epakq;fSf;fhd Njitg;ghLfs; 
eilKiwapYs;sd> Mdhy; mtw;iw miltJ ngUk;ghyhd Ehyfq;fSf;F 
fbdkhdjhfTs;sJ.  
 
Mff;Fiwe;jJ> Ehyfk; xd;whdJ mjDila vz;zpk Nrfupg;Gf;fis xOq;fhf 
back-up nra;ag;gLk; network servers fspy; cau; gpuptYtpy; NgZjy; Ntz;Lk; 
mj;Jld; vz;zpkf; Nfhitfspd; rPu;ikiaf; fz;fhzpg;gjd; nghUl;lhd 
nrad;KiwfisAk; njhFjpfisAk; eilKiwapw; nfhz;bUj;jy; Ntz;Lk;. 
Gtpapay; uPjpapy; gutyhf;fg;gl;l gy;NtW miktplq;fspy; gy gpujpfisf; 
fsQ;rpag;gLj;JjYk; Xu; ghJfhg;Gg; NgZifj; je;jpNuhghakhFk;. Nrfupg;Gf;fis 
,lk;khw;Wtjw;F my;yJ nkd;nghUis njhopw;ghl;L uPjpapy; ifahStjw;fhd 
Njitia xOq;fhd fhy ,ilntspapy; kjpg;gPL nra;tjw;fhd nrad;Kiw 
xd;whdJ eilKiwapypUj;jy; Ntz;Lk;.   
 
 
 
 
9. gupe;Jiufspd; rhuhk;rk; 
 

 fUj;jpl;lq;fisf; ftdkhfj; jpl;lkpLtJld;> ,yf;Ffs; kw;Wk; 
Fwpf;Nfhs;fs;> gjpg;Gupik tiuaiwfs;> epjp%yk; kw;Wk; epWtdj;jpd; 
,aYikfs; mfpatw;iwf; fUj;jpw; nfhs;sTk;. Ehyfu;fs;> 
njhopy;El;gtpayhsu;fs;> fhg;ghsu;fs;> Muha;r;rpahsu;fs; kw;Wk; 
epu;thfpfspd; Xu; Nru;f;ifia <LgLj;Jf.  
 

 mjpfstpyhd juTfs;> tsj; jpul;Lif> tpupthd tpk;g Ma;T> juTfspd; 

ntspg;gLj;Jif> geospatial mapping, r%f Clfq;fs; Mfptw;iw 
cs;slf;fj;jf;f tifapy; mwpQu;fspdDk; Muha;r;rpahsu;fspdJk; 
Njitfis vjpu;Nehf;Ff.  
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 fle;j fhyj;jpy; kiwf;fg;gl;bUe;j Nrfupg;Gf;fSf;fis mZFtjw;fhd 
toptifia toq;Ftjd; nghUl;Lk;> Vida epWtdq;fspYs;s 
njhlu;Gila Mtzq;fSld; mtw;iw eilKiwapy; ,izg;gjd; 
nghUl;Lk; vz;zpkf; fUj;jpl;lq;fis Cf;fg;gLj;Jjy; Ntz;Lk;.  
 

 vg;nghOJk; mwpTrhu; cUg;gbnahd;wpd; ghfj;ij my;yhJ mjid 
KOikahf vz;zpkg;gLj;Jf. %yg; nghUspd; KOikahd Njhw;wj;ijAk; 
jd;ikiaAk; NgZtJld; mJ njhlu;ghd Ma;it tuyhw;WuPjpahd 
nghUs; xd;whf Nkk;gLj;Jf. vz;zpkg;gLj;jg;gl;l Mtzj;jpd; 
fl;likg;igAk; epiytuj;ijAk; NgZtJld;> gl;baNyl;Lg; gjpTldhd Xu; 
,izg;igAk; NgZf.  
 

 vz;zpkg;gLj;jypd; gpd;du; %y Nrfupg;Gfis xUNghJk; mg;Gwg;gLj;j 

Ntz;lhk;. vz;zpkj; Jiznahd;Wldhd (digital surrogate)   
njhlu;GWifahdJ ngsjPf Nrfupg;Gf;fSldhd njhlu;GWifapd; %ykhfg; 
ngw;Wf;nfhs;sg;gLk; KOikahd mwpitAk; xU NghJk; toq;fkhl;lhJ.  
 

 tpk;gq;fs; njhlu;ghd njhopy;El;gj; jfty;fs;> gjpg;Gupik njhlu;ghd 
jfty;fs;> xU mstpil kw;Wk; epw ml;ltiz> gUkid 
khw;wpaikf;fj;jf; Mw;wy; kw;Wk; mtrpankdpy; KO vOj;JUf;fSf;Fkhd 
NjLif> vOj;JUf;fspd; KOikahd my;yJ gFjpahd gpujpaply; kw;Wk; 

geospatial coordinates Mfptw;iw cs;slf;Fk; cau;-gpuptY epw tpk;gq;fis 

toq;Ff. vz;zpk tsq;fSf;nfd cWjpahd ,dq;fhzpfisg; (persistent 

indenifiers) gad;gLj;Jf.   
 

 cq;fshy; ,ad;wsT mjpf tpguzKs;s> fl;Lf;Nfhg;ghd> njhopy;El;g 
kw;Wk; epu;th uPjpahd kPj;juTfis toq;Ff. ngsjPfg; nghUspd; 
tpguzj;Jf;F mjDila epue;jukhd fsQ;rpaj;Jldhd kPs; ,izg;G 
xd;wpid toq;Ff.  
 

 xU Gjpa ngsjPf Nrfupg;gpidg; NghyNt xU vz;zpk Nrfupg;gpid 
cUthf;fpaik gw;wp Mtzg;gLj;JtJld; ,j;jftyhdJ Muha;r;rpahsu;fs; 
ngw;Wf;nfhs;tjw;F Mtd nra;f.   
 

 Muha;r;rp %yq;fSf;fhd ,ytr> cyfshtpa mZFif topfis 
toq;FtJld; vz;zpkg;gLj;jg;gl;l nghUs;fs;> Nrfupg;Gfs; kw;Wk; 
,yFtpy; jpul;lg;glj;jf;f> gad;gLj;jj;jf;f kw;Wk; vz;zpk Muha;r;rp 
kw;Wk; gpuRuj; jsq;fSf;F juNtw;wg;glj;jf;f kPj;juTfs; Mfpatw;iw 
ghtidahsu;fs; jutpwf;Ftjw;F Mtd nra;f.  
 

 vz;zpk Nrfupg;Gfis external portals kw;Wk; jpul;Lif Nritfspd; %ykhf 
ntspg;gLj;Jf. 
 

 fUj;jpl;lj;jpd; ngWNgWfis kjpg;gPL nra;J Mtzg;gLj;Jf.  
 

 vz;zpk Nrfupg;Gfspd; ePz;lfhyg; ghJfhg;ig cWjpg;gLj;jpf; nfhs;f.  
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 22 

crhj;Jizfs; 
 
Online resources were accessed on 22 June 2014 unless otherwise noted. 
 
1.  Some standards that take a more comprehensive approach include: 

  
Detusche Forschungspemeinschaft. (2013, February).  DFG Practical Guidelines on 
Digitisation.  Retrieved from 
http://www.dfg.de/formulare/12_151/ (English) 
Bibliothèque nationale de France, Bayerische Staatsbibliothek, Universitat de València, 
Herzog August Bibliothek Wolfenbüttel, and Bibliothèque Royale de Belgique.  Project 
Europeana Regia. The following three documents are available from:  
http://www.europeanaregia.eu/en/project-europeana-regia/project-documentation    

• Attractive Guidelines for Users.  (2009) 

• State of the Art in Image Processing (2011) 

• Quality Management [in the field of medieval manuscripts and other prestigious objects] 
(2011)  

 
IFLA and UNESCO. (2002, March). Guidelines for Digitization Projects: For Collections and 
Holdings in the Public Domain, Particularly Those Held by Libraries and Archives. Retrieved from 
http://portal.unesco.org/en/ev.php- 
URL_ID=7315&URL_DO=DO_TOPIC&URL_SECTION=201.html 

 

2.  More minimal approaches with links to other resources include: 

  

Kavcic-Colic, A.  (2001, August). Selected Literature in the Field of Digitization. Retrieved 
from 
http://www.ictparliament.org/sites/default/files/2011_training_puerto_ricoalenka_kavc
ic_-selected_literature_in_the_field_of_digitization.pdf 

 
UNESCO.  (In progress). Fundamental Principles of Digitization of Documentary Heritage. [“The  
purpose of this text is to collate in one document, the basic information needed to 
Understand  the requirements of digitization.”]  Retrieved from 
http://www.unesco.org/new/fileadmin/MULTIMEDIA/HQ/CI/CI/pdf/mow/digitiz
ation_guidelines_for_web.pdf 

 
 
3.  Guidelines that focus on digital capture and specific media include: 

  
American Library Association, Association for Library Collections and Technical 
Services, Preservation and Reformatting Section. (2013, June).  Minimum Digitization 
Capture Recommendations.  Retrieved from 
http://www.ala.org/alcts/resources/preserv/minimum-digitization-
capturerecommendations 
 
Federal Agencies Digitization Initiative Still Image Working Group. (2010, August.) 
Technical Guidelines of Digitizing Cultural Heritage Materials: Creation of Raster Image Master Files 
For the Following  Originals: Manuscripts, Books, Graphic Illustrations, Artwork, Maps, Plans, 
Photographs, Aerial Photographs, and  Objects and Artifacts.  Retrieved from 

http://www.europeanaregia.eu/en/project-europeana-regia/project-
http://portal.unesco.org/en/ev.php-URL_ID=7315&URL_DO=DO_TOPIC&
http://portal.unesco.org/en/ev.php-URL_ID=7315&URL_DO=DO_TOPIC&
http://www.ala.org/alcts/resources/preserv/minimum-digitization-capturerecommendations
http://www.ala.org/alcts/resources/preserv/minimum-digitization-capturerecommendations
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http://www.digitizationguidelines.gov/guidelines/FADGI_Still_Image-
Tech_Guidelines_2010-08-24.pdf 

 

 
4.  Digital preservation remains a pressing concern, as evidenced by this UNESCO declaration: 

  
UNESCO and University of British Columbia.  (2012, September 26-28). 
UNESCO/UBC Vancouver Declaration: The Memory of the World in the Digital Age: Digitization 
and Preservation, 26-28.  Retrieved from 
http://www.unesco.org/new/fileadmin/MULTIMEDIA/HQ/CI/CI/pdf/mow/unesc
o_ubc_vancouver_declaration_en.pdf 

   
 
5.  IFLA is now using Creative Commons licenses for its publications.    
 

Creative Commons. (n.d.). Retrieved June 27, 2014 from Creative Commons website, 
http://creativecommons.org/  

 
 
6.  Aggregators and portals are proliferating.  Two common international efforts include 
Europeana (http://www.europeana.eu/) and the Internet Archive (https://archive.org/). 
Examples of national efforts include Gallica in France (http://gallica.bnf.fr/), Trove in Australia 
(http://trove.nla.gov.au/), and the Digital Public Library of America in the United States 
(http://dp.la).      

 

7.  The Primary Trustworthy Digital Repository Authorisation Body (ISO-PTAB) plays a major 
role in training auditors and repository managers.  There are three important ISO standards 
related to digital preservation:  

 
International Organization for Standardization. (ISO 14721:2012).  Space data and 
information transfer systems -- Open archival information system (OAIS) -- Reference model.  [A 
reference model for what is required for an archive to provide long-term preservation of 
digital information.] Retrieved from 
http://www.iso.org/iso/iso_catalogue/catalogue_ics/catalogue_detail_ics.htm?csnumbe
r=57284  

 
International Organization for Standardization. (ISO 16363:2012).   Space data and 
information transfer systems -- Audit and certification of trustworthy digital repositories [Sets out 
comprehensive metrics for what an archive must do, based on OAIS.] Retrieved from 
http://www.iso.org/iso/catalogue_detail.htm?csnumber=56510  

 
International Organization for Standardization. (ISO 16919, soon to be published).  Space 
data and information transfer systems - Requirements for bodies providing audit and certification of 
candidate trustworthy digital repositories. Retrieved from 
http://www.iso.org/iso/catalogue_detail.htm?csnumber=57950 
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